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PROJECT INFORMATION  

 

Project: Construction of Institutional Building at PLOT NO. 05, SECTOR 05, IMT MANESAR, GURUGRAM 

 

  

 

EMPLOYER:    The Institute of Chartered Accountants of India 

 

     Head Office  :  ICAI BHAWAN, Post Box No. 7100,  

         Indraprastha Marg, New Delhi ï 110 002 

         Ph: 011 ï 39893989   Fax: 011- 30110581 

 

     Branch                  :            Gurugram  

 

 

 

Extent of Site:   As per the Site Plan attached with the document 

 

Location of Site:                          PLOT NO. 05, SECTOR 05, IMT MANESAR, GURUGRAM 
 

 

Existing Conditions:  (To Be Verified By Contractor) 

 

Terrain:    (As per site) 

 

Nature of Soil:   (As per existing site conditions/SOIL REPORT) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

  



The Institute of Chartered Accountants of India 

2 of 144 

 

 

CONTENTS 
       . 

 

SECTION  DESCRIPTION       PAGE NO. 
 

I   INVITATION TO BID      3-5 

 

II    INSTRUCTIONS TO TENDERERS     6-18 

 

III    GENERAL CONDITIONS OF CONTRACT   19-63 

 

IV    SPECIAL CONDITIONS OF CONTRACT    64-78 

 

V   TENDER FORM & APPENDIX TO TENDER FORM  79-84 

 

VI    EVALUATION FORMATS      85-93 

 

VII    FORM OF AGREEMENT      94-100 

 

VIII    ACCEPTABLE FORMS OF BANK GUARANTEES  101-109 

 

IX    TECHNICAL SPECIFICATIONS    REFER BOOK - II  

 

X   LIST OF APPROVED MAKES     112-134 

 

XI    LIST OF TENDER DRAWINGS & SKETCHES   135-139 

    

    

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 



The Institute of Chartered Accountants of India 

3 of 144 

 

 

 

 

 

 

 

 

 

 

SECTION - I  

INVITATION TO BID  

 

 

 

 

 

 

 

 

 



The Institute of Chartered Accountants of India 

4 of 144 

 

SECTION I - INVITATION TO BID  
 

Tender Ref. no.:- ICAI/Civil/ Instbldg/Manesar/2020/01 

 

Sealed item rate tenders are invited in two bid system (Technical bid and Price bid) on behalf of The Institute of 

Chartered Accountants of India (ICAI), for the Construction of Institutional Building at PLOT NO. 05, SECTOR 

05, IMT MANESAR, GURUGRAM, from eligible Contractors with similar experience and duly filled in bids will 

be received at ICAI Branch Office. 

 

A complete set of Tender document may be obtained by any interested Bidder on submission of a written 

application to the Chairman, Gurugram Branch of NIRC of ICAI, 2A, Second Floor, The Pavillion, 

Behind Misaki Express, Sec 14, MG Road, Gurugram, Haryana-122001, and on payment of tender fee of 

Rs 5,000/- plus 18% GST in the form of a DD/Pay Order in favor of Secretary, The Institute of Chartered 

Accountants of India, payable at New Delhi, on any working day from 20/01/2020 to 12/02/2020 during 

10:00 Hrs. to 16:00 Hrs. Only one set of tender documents will be issued to one Bidder. An additional 

charge of Rs. 500/- for postage to be paid, if the tender documents are requested by post.   

 
 

Also, Tender document may be downloaded from ICAI web site www.icaigurugram.org, www.icai.org & 

www.nirc-icai.org. The link of the tender document is also available on the official website of ICAI. The Bidders 

downloading the document from website will have to enclose DD/ pay order for Rs 5,000/- plus 18% GST in 

favor of óSecretary, ICAIô payable at óNew Delhiô, towards the cost of Tender document along with tender, failing 

which, the tender will be summarily rejected.  
 

S.No. Name of work 

Proposed Area 

of Construction 

(in sqft) 

Earnest 

Money 

Deposit 

(Rs.) 

Time of Completion inclusive of 

rainy periods 

and holidays (months) 

1. 

Construction of Institutional 

Building at PLOT NO. 05, 

SECTOR 05, IMT 

MANESAR, GURUGRAM 

 

 

58,793.94 

 

26,65,000.00 

  
 

12  (TWELVE)  MONTHS 
 

 

Bidder can quote subject to fulfilling the eligibility criteria and other norms laid down/prescribed in the 

tender documents. 

  

http://www.icaigurugram.org/
http://www.icai.org/
http://www.nirc-icai.org/
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RELEVANT INFORMATION AT A GLANCE  
 

 

Name of work:  Construction of Institutional Building at PLOT 

NO. 05, SECTOR 05, IMT MANESAR, 

GURUGRAM  

 

A. Cost of Tender Documents:  Rs 5,000/- plus 18% GST, in the form of 

DD/Pay Order favoring ñSecretary, The Institute 

of Chartered Accountants of Indiaò payable at 

ñDelhiò. An additional charge of Rs. 500/- for 

postage to be paid, if the tender documents are 

requested by post. ICAI would not be 

responsible for delays in post. 

 

B. Date of Commencement of Sale of Tender document:  20/01/2020.     

 

C. Address from where Tender document can be obtained: Chairman, Gurugram Branch of NIRC of 

 ICAI, 2A, Second Floor, The Pavillion, 

Behind Misaki Express, Sec 14, MG Road, 

Gurugram, Haryana-122001 

Also, Tender document may be downloaded 

from ICAI web site www.icai.org. The link 

of the tender document is also available on 

the official website of ICAI. 
D. Last date and time up to which blank Tender forms  

 will be issued:       12/02/2020 up to 16 :00 Hrs. 

 

Pre-Bid Meeting will be held on: 31/01/2020 at 11:00 Hrs. at ICAI BHAWAN, 

Post Box No. 7100, Indraprastha Marg, New 

Delhi ï 110 002 

   

E. Last Date & time of receipt of tender: 12/02/2020 up to 17:00 Hrs. 

 

Place of submission of tender:  Gurugram Branch of NIRC of  ICAI, 2A, Second 

Floor, The Pavillion, Behind Misaki Express, Sec 

14, MG Road, Gurugram, Haryana-122001 

 

F. Date, time and place  of opening of  

Envelope No.1 technical Bid     13/02/2020 at 15:00 Hrs. 

ICAI BHAWAN, Post Box No. 7100, 

Indraprastha Marg, New Delhi ï 110 002 

 

G. Bid validity period:  The offer of the Contractor shall remain valid 

for a period of minimum 90 days from the date 

of opening of tender and thereafter until it is 

withdrawn by the Contractor. The Bid security 

accompanying the bid shall be valid for 30 days 

beyond the bid validity period 

 

H. Performance Security Deposit:  5% of the accepted tender project value to be 

deposited before starting of the work. 

 

I. Retention Money:  10% of Contract Value, to be deducted @ 10% 

from each RA bill.  

 

ICAI  at its sole discretion and without assigning any reason thereof reserves the right to accept and/or reject any or 

all bids. Further, ICAI does not bind itself to accept the lowest bid and also reserves the right to award the entire 

work or part thereof to any one or more Bidders at its sole discretion without assigning any reason thereof.   
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SECTION - II: GENERAL INSTRUCTIONS TO TENDERERS  

 

1. GENERAL INSTRUCTIONS  
 

1.1 The Invitation to Bid shall form part of the Contract.   

 

1.2 The Tenderers shall check the number of pages of all the documents and should they find anything 

missing or unclear, they must notify Employer at once for clarification. No liability for errors in the tender 

resulting from failure to check the documents will be accepted. Should any clarification, addition, 

alteration or amendments to the drawings or specification be necessary during the tender period, then it 

will be a part of the contract in the form of an addendum. Such addendum must be clarified by the 

CONTRACTOR and those addendum will be a part of the tender document. The Tenderer has to 

incorporate the entire addendum as and where applicable and the tender not incorporated with the 

addendum is liable to be rejected. 

 

1.3 In the event of Tenderer not submitting the tender for the work, the blank Tender document together with 

all the enclosures must be returned immediately. 

 

1.4 The Tenderers must understand that the quantities marked in bill of quantities for respective items are not 

the final / actual quantities to be executed. These are only estimated quantities. These quantities are liable 

to alteration, omission, deletion or addition at the discretion of the Architect/ EMPLOYER without 

affecting the terms of the contract. Nothing extra will be paid on this account. 

 

1.5 Before tendering, in the pre-bid meeting, the Tenderer shall satisfy himself fully regarding the nature of 

the work and get required clarifications from the EMPLOYER. No plea with respect to want of 

information or clarification on any particular point shall be entertained after the tender has been received.  

 

1.6 Each page of the tender document is required to be signed and dated by the Tenderer's authorized 

representative. 
 

(i) If the tender has to be submitted by a partnership firm it should be signed by all the partners or by the 

partner who has the necessary authority on behalf of the firm to enter into the contract and the tender 

document shall be submitted along with such power of attorney. 
 

(ii)  If the tender has to be signed on behalf of company incorporated under Companies Act, 1956 it shall 

be signed by the Managing Director or one of the Directors duly authorized in this behalf, by 

resolution of Board of Directors of the Company. A copy of the Memorandum and Articles of 

Association of the company should also be submitted along with the tender. 

 

1.7 The signature and the address of the authorized person signing the tender document must be attested by 

one witness. The witness must be a person of status and propriety. His name, occupation and address 

should be stated clearly below their signature. 
 

1.8 Along with the submission of tender, the Tenderer shall indicate the name(s) of the authorized 

representative who would be responsible and authorized to discuss, negotiate and provide clarification 

and receive instruction from the Architect/ EMPLOYER during and the post tender stage. 

 

1.9   All parts of Tender documents including drawings, formats, addendums etc, should be submitted duly 

signed and stamped. 

 

1.10 The Tenderer shall fill in the rates   and amount both in figures as well as in words. The amount for each 

item should be worked out and totaled. 

 

(i) The rates, amounts and all other entries in the Tender documents shall be written by hand in ink 

only. 

(ii)  All corrections should be attested by the Tenderer with his dated initials as many times as the 

corrections occur. 

(iii)  Any tender with unattested overwriting or corrections is liable to be rejected. 
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(iv) Arithmetical errors in filling the rate and amount will be incorporated as follows: 

a. While filling the rates the rate in words will supersede the numerical rate. 

b. Totaling of amount will be corrected clearly on the basis of arithmetical rules. 

c. In case of error in totaling, rate given in words will prevail and tender value will be corrected 

accordingly. 

 

1.11 Tenderer should not make any alteration in the Tender document including Instructions to Tenderers, 

the Conditions of Contract, the Drawings, Specifications and Quantities. If at any stage, it is found that 

alterations (s) are made, the tender shall be liable to be rejected and EMD shall be forfeited. 

 

1.12 Request For Information 

 

 No oral request will be entertained; however, information will be given on written requests over  

following: 
 

(i) Ambiguity / Clarification in conditions, specifications, drawings, Bill of Quantities, site etc. 

(ii)  Regarding items of works which are included in the tender and / or regarding items of works which 

Tenderer considers shall be included to complete the work in all respect. 

 

1.13 Within Fifteen days of issue of Letter of Intent/ Work Order by the EMPLOYER, the Tenderer shall 

sign the necessary agreement. 

 

1.14 The date of start of work shall be assumed as Ten (10) days after the date of issue of Letter of Intent/ 

Work Order, or handing over of the site, whichever is later. Within this period the CONTRACTOR 

must handover, a Non Judicial Stamp Paper of the specified value to execute the agreement, to the 

representative of the EMPLOYER. 

 

1.15 The CONTRACTOR is bound by the rates; he quotes for the various items irrespective of quantities 

mentioned in the tender. No revision in rates will be allowed due to variation, alteration, omissions, 

modifications of the quantities put to tender. 

 

1.16 If the contractor fails to quote rate for any particular item in the tender, the rate for that particular item 

will be treated as zero and contractor shall be liable to execute that item at zero rate, for a quantity 

limited up to the quantity given in the tender. 

 

1.17 If the contractor quotes different rates for same item at different places, then lowest rate will be 

considered for all the purposes. 

 

1.18 The quoted rates shall be for all heights, lifts, leads and depth except where otherwise specified in the 

item of work. Quoted rates shall include all materials & provision of all scaffolding, hoists, tools and 

tackles and other plants, shuttering profiles and all other equipments/materials required for proper 

execution of the work. 

 

1.19 The rates quoted by the Tenderer shall cover the cost of all loading, transporting to site, unloading, 

sorting under covers as required, assembling or joining the several parts together as necessary and 

incorporating or fixing materials in the work including all preparatory work or whatsoever description as 

may be required and of closing, preparing, loading, returning empty cases of containers to the place of 

issue. 

 

1.20 Rates shall be inclusive of all taxes, GST, octroi, toll, -, professional tax, works contract tax, labor cess, 

labor insurance,  royalties or any other new taxes or levies etc. and shall be payable by the 

CONTRACTOR. The EMPLOYER will not entertain any claim whatsoever in this respect. 

 

1.21 No Labor hutments will be allowed at site. 

 

1.22 The Tenderer shall inspect the site to acquaint himself with the nature of work, local conditions, 

facilities of transport conditions, effective labor and materials, access and storage for materials and 

removal of rubbish etc. The Tenderer shall provide in the tender for the cost of carriage freight and other 

charges and also for any special difficulties for proper execution of work, before quoting his rates. 
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1.23 The validity of the Tender shall be for a period of Ninety (90) days from the date of opening of tenders.  

 

1.24 The successful Tenderer shall submit a detailed Completion Schedule / Program in the form of 

Microsoft Project chart identifying the important milestones/ activities involved and working out the 

resource planning/scheduling for main items, within Ten days of issue of Letter of Intent/ Work Order, 

which with modifications if any, by the EMPLOYER, shall form part of the agreement and shall be 

adhered to for final and satisfactory completion of entire work within the agreed time frame. 

 

1.25 The CONTRACTOR shall follow the detailed program for all the items of the work and such program 

will be part of the contract and shall be binding on the CONTRACTOR. The program may be modified 

by the EMPLOYER, in consultation with the CONTRACTOR, but subject to the time limits specified in 

the tender. 

 

1.26 Any /part of the works shall not be sub-let to a third party without the prior written approval of the 

EMPLOYER/ Architect/ PMC. These works will be restricted to specific items like Waterproofing, 

Anti-termite treatment etc as mutually decided between the EMPLOYER/ Architect and the Contractor. 

 

1.27 As soon as the work is awarded, the CONTRACTOR shall submit a list of subcontractors and details of 

their work profile for specialist works such as Anti-Termite Works, Water proofing works, Stone 

Flooring works, Painting works, POP works, Wood works, Plumbing works, Metal works etc. to whom 

works are proposed to be sublet along with their letter of consent for the approval of the EMPLOYER. 

Only Employer approved agencies will be permitted to undertake the work. 

 

1.28 The Tenderer, if firm or company, shall in its forwarding letter mention the names of all the partners of 

the firm or the Directors of the company (as the case may be) and the name of the partner/Director who 

holds the power of attorney authorizing him to conduct transaction on behalf of the firm or company.   

 

1.29 In the event of tender opening day happens to be a holiday then the bids shall be opened on next 

working day at the same time and venue.   

 

1.30 No interest shall be payable on Security Deposits or on any delayed payments, at any stage. 

 

1.31 The cost/expenses incurred in preparing & submission of this Tender shall be exclusively borne by the 

Tenderers only. 

 

1.32 The Tenderers are advised to note that this is a ñPrestigious Projectò of the EMPLOYER and has to be 
executed in accordance with the details given in the Tender Documents. 

 

1.33 The details, information, drawings, specification of material etc. being provided with the tender 

documents are the absolute and exclusive property of the EMPLOYER. The Tenderers are not 

authorized or permitted to copy or otherwise reproduce the document in any way or convey to any third 

party, any information contained in the tender documents or drawings. The Tenderer has to maintain 

strict confidentiality.  

 

1.34 The Tenderer is required to keep all the information/ details /drawings /material specification highly 

confidential and has to maintain secrecy. 

 

1.35   No material shall be provided by ICAI and all the items in BOQs are inclusive of óProviding and fixing/ 

layingô even if it is not specified so in any description. 

 

1.36 Tenderers are requested to fill in rate and amount by hand both in figures as well as in words and submit 

hard copies of BOQs. 
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2.    ELIGIBILITY CRITERIA:  

Contractors who fulfil the following conditions shall be eligible to apply. Joint ventures are not accepted. 

Experience of having successfully completed works during the last 5 years ending 31st March 2019:  

 
i) One similar work having construction area of at least equal to proposed construction area in sqft or Two 

Similar works having construction area of at least 80% to proposed construction area in sqft OR Three 

Similar works having construction area of at least 60% to proposed construction area in sqft completed 

during last 05 years, 05 years reckoned from Bid Submission Date. The Area mentioned above shall be 

built-up area. ñSimilar Workò shall mean Construction of Multistoried Buildings (minimum ground floor 

plus 4 storied) such as Institutional Buildings, Commercial Buildings, Residential Buildings, Office 

complex and IT Buildings/ IT parks for which construction has been completed. 

 

ii)  At least one Completed work of similar nature costing not less than the amount equal to 25%  of the 

estimated area in sq. ft. put to tender with any Central Government Department/State Government 

Department/Central Autonomous Body/ Central Public Sector undertaking/State Public Sector 

undertaking/ Govt. Bank/ Govt. Insurance Company/ Govt. Educational Institution/ Govt. College/ Govt. 

University. 

 

iii)  Turnover Criteria: Average annual financial turnover per year on construction works should not be less 

that Rs.80.00 Crore, during the immediate last 3 consecutive financial years or in any one of the last three 

years (applicable for composite works inclusive of CIVIL, Electrical, Plumbing, Sanitary, HVAC, Lift 

works etc.).  

 

iv) Location: The Tenderer should have adequate Office Infrastructure in Delhi/NCR and should 

have gross Financial Turnover of Rs.15 Crore or more in last three years on construction works 

from Delhi/NCR which is verifiable through GST Returns. 
 

v) Profit/loss: The Tenderer should not have incurred any loss for more than two years during the immediate 

last five consecutive financial years. The Audited balance sheets for last five years is to be 

provided. 
 

vi) Solvency Certificate: Solvency certificate from Bankers/Auditor for an amount which is more than or 

equal to 40% of the estimated cost of the work. 

 

vii)  The bidding capacity of the CONTRACTOR should be more than or equal to the estimated cost of the 

work put to tender. The bidding capacity shall be worked out by the following formula: 

 

     Bidding Capacity = [A x N x 2]-B  

Where,  

 

A = Maximum value of construction works executed in any one year during the last five years taking into      

account the completed as well as works in progress.  

 

N = Number of years prescribed for completion of work for which bids has been invited.  

 

             B = Value of existing commitments and ongoing works to be completed during the period of completion 

of work for which bids have been invited. 

 

viii)  In addition to the above, the following information/documents should also be submitted along with the 

bid by the Tenderers for evaluation/determination of their eligibility: 

 

1. Copy of Income Tax Returns/GST for  three previous years in original or certified true copies,  

2. Copy of Permanent Account Number (PAN) for income tax purpose. 

3. Copy of TDS certificate issued by the clients to substantiate the claim for the value of works 

executed in the private sector.  

4. Should preferably have a certificate as a registered Contractor with the, MES/CPWD/any other 

Central/State government agency, if any.  

5. Documentary evidence of having independent PF Code number from Regional Provident Fund 

Commissioner.  
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6. GST certificate. 

7. Certificate of incorporation of the firm (Company Act/ Partnership etc.) 

8. Power of attorney in favor of Partner submitting the tender, in case of Partnership firm   

9. Resolution of Board of Directors of the Company, signed by MD/ Director/ Key Managerial 

Person/ Officer of the company). 

 

ix) Even though the Tenderer meets the specified criteria, he may be disqualified if he has: 

 

a. Made untrue or false declaration in the forms, statements and attachments submitted in proof of their 

qualification and / or 

b. Record of poor performance such as abandoning the works, not properly completing the contract, 

inordinate delays in completion, poor workmanship or financial failure, etc. 

c. If the Tenderer is overbooked beyond his capacity to execute the work as per required schedules. 

 

 

3    EARNEST MONEY:   

 

a. Earnest money shall be given along with the tender in the form of DD/ Pay Order in favour of óSecretary, 

The Institute of Chartered Accountants of India, New Delhiô, to be included in Envelope no. 1 (Technical 

Bid) only.  EMD can also be submitted in the form of Bank Guarantee drawn on any nationalized bank. 

No FDR is permitted. In case, EMD is submitted through Bank Guarantee, the validity of Bank Guarantee 

shall be 180 days. 

 

b. Any bid not accompanied by an Earnest Money (Bid Security) shall be rejected by ICAI as non ï

responsive.   

 

c. The amount of earnest money will be refunded to the unsuccessful tenderers. In case of the successful 

Tenderer, it will be refunded on his furnishing the Performance Security Deposit and executing the 

Agreement. If successful Tenderer does not pay the Performance Security Deposit in the prescribed time 

limit and does not execute the Agreement, his earnest money deposit will be forfeited by ICAI.   

 

d. No interest would be paid by ICAI on Earnest Money Deposit/ Performance Security Deposit. The EMD 

may be forfeited if the Tenderer withdraws/revokes/modifies his bid during the period of bid validity.   

 

4. TENDERING PROCEDURE   

 
4.1. ISSUE OF TENDER FORMS:  

 

Blank tender forms can be purchased from the ICAI office, the address of which is as follows: 

 

 Gurugram Branch of NIRC of ICAI, 2A, Second Floor, The Pavillion, Behind Hotel Misaki Express, 

Sec 14, MG Road, Gurugam, Haryana - 122001   
 

4.2   PRE-BID MEETING:   

 

1. Tenderers or their representatives are advised to attend pre bid meeting on 31/01/2020 at 11:00 Hrs. 

at ICAI BHAWAN, Post Box No. 7100, Indraprastha Marg, New Delhi ï 110 002 

 

The purpose of the meeting is to clarify any issues and to answer questions on any matter that may be 

raised at this stage. The Tenderers are requested to submit questions/queries in writing or through email 

to reach ICAI not later than 30/01/2020 up to 11:00 am. Email Id for this communication is 

icaigurgaon@gmail.com, rtadesigns@gmail.com & Gurgaon@icai.org, idc@icai.in. 
 

2. The reply to the queries/ questions of Tenderers will be given by ICAI during pre-bid meeting and will 

be compiled and hosted on the website after pre-bid meeting. This clarification referred to as addendum/ 

corrigendum shall form part of the tender documents which will also be common and applicable to all 

Tenderers.   

 

3. The tender submitted by Tenderer shall be based on the addendum/corrigendum (if any) by the 

EMPLOYER and this tender shall be un-conditional. Conditional Tenders will be summarily rejected.   

mailto:icaigurgaon@gmail.com
mailto:rtadesigns@gmail.com
mailto:Gurgaon@icai.org
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4.3   MANNER OF SUBMISSION OF TENDER AND ITS ATTACHMENTS:  

 

1. Tenderer shall submit the tender and documents in two sealed envelopes as below, which will be 

acceptable through registered post/ speed post/ courier/ by- hand. 

 

2. The Tenderer shall sign and put seal of his firm on each page on óTechnical Bidô and óPrice Bidô while 
submitting the bids.   

    4.3.1 ENVELOPE NO.1 (TECHNICAL BID):    

The first envelope clearly marked as óEnvelope No -1(Technical Bid)ô shall contain the following 

documents duly indexed with page numbers:  

 

1. Earnest Money Deposit (Bid security) 

2. Tender fee, if the tender is downloaded from the website 

3. Certificate of incorporation of the Company/firm (Company   Act/ Partnership etc.) 

4. Registration certificate of  GST/ TIN 

5. PF Registration Certificate from Regional PF Commissioner 

6. Registration certificate of ESI  

7. PAN Card  

8. Registration certificate of WCT  

9. Certificate as a registered Contractor with the MES/CPWD/any other central/state government 

agency, if any.  

10. Resolution of Board of Directors of the Company, if bid is signed by MD/ Director/ Key Managerial 

Person/ Officer of the company). 

11. Power of attorney as applicable 

12. Form A  - Financial Information with supporting document  

13. Form B - Form of Bankers Certificate from a Scheduled Bank. 

14. Form C - Details of all similar works completed during the last five years in same name and style. 

Certificate of completion of works from clients to be attached. 

15. Form D - Project under execution in the same name and style. Copy of work orders to be attached. 

16. Form E - Performance Report of work referred to in Forms C and D 

17. Form F - Structure & Organization 

18. Form G - Details of Technical & Administrative Personnel to be employed for the work. 

19. Form H - Details of construction plant and equipment likely to be used in carrying out the work 

20. Form I - Details of Statement of Arbitration & Disputes 

21. Income  tax  return  for  the  last five years 

22. Tender Form along with Appendix duly signed and sealed, on the letter head of Tenderer. 

23. Original  bidding  document including drawings, corrigendum/ addendum and all other documents 

duly signed & sealed 

 

4.3.2     ENVELOPE NO.2 (PRICE BID): 

 

The second envelope clearly marked as óEnvelope no. 2 (Price Bid)ô shall include the following; 

a) Grand Summary (both in words and figures) 

b)  Summary with item rates (both in words and figures)  

 

The Tenderer should quote his most competitive item rates and Grand Summary (in words and figures) in 

attached Bill of Quantities in the tender document. He should not quote this offer anywhere directly or 

indirectly in Envelope No. 1 (Technical Bid). The Tenderer shall quote for the work as per details given in 

the main tender and also based on the addendum or corrigendum. This tender shall be unconditional. 

 

4.3.3 SUBMISSION OF TENDERS:   

 

1 The sealed Envelope No .1 (Technical Bid) and Envelope No. 2 (Price Bid) shall be again put together 

in one common cover and sealed. This sealed cover shall be marked on left hand top corner as 

ñConstruction of ICAI BHAWAN  at PLOT NO. 05, SECTOR 05, IMT MANESAR, 

GURUGRAMò. 
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2 The full name and address of the Tenderer/ name of the authorized person delivering the sealed cover 

containing the tender shall be written on the bottom left hand corner. The sealed envelopes marked as 

above, shall be enclosed in another cover properly addressed and shall be sent by Registered Post 

Acknowledgement Due/ Speed Post or by Courier or by hand delivery. The date and time of receipt of 

envelope containing tender shall strictly apply in all cases. The Tenderers should ensure that their 

tender is received by ICAI, before the expiry of date and time. No delays on account of any cause will 

be entertained for the late receipt of tender. Tenders received later than the specified deadline for 

submission of the bids as prescribed in relevant clauses shall be returned to the Tenderer unopened. 

The bids shall not be accepted through Fax or Email.  

 

4.4 OPENING OF TENDERS:   

 

Issue of tender document will not automatically mean that the Tenderers are considered qualified. The 

tender committee shall evaluate the qualifying requirements of each Tenderer as per Invitation to Bid. 

Bids not meeting the qualified requirement shall be treated as non-responsive and Price Bid would be 

returned to the concerned Tenderer without opening.   

  

On the date specified in the tender notice, following procedure will be adopted for opening of the tender.   

 

4.4.1 ENVELOPE NO.1 (TECHNICAL BID):   

 

1 First of all, Envelope No. 1 i.e. Technical Bid will be opened in presence of Tenderer/its 

representative who chooses to attend at the time and venue of opening to verify its contents as per 

tender requirements. If the documents contained in this envelope do not meet the requirements of the 

ICAI, a note will be recorded accordingly by the tender opening authority and the said Tendererôs 

Envelope No. 2 (Price Bid) will not be considered for further action.   

 

2 The date of opening of Envelope No.2 (Price Bid) shall be decided and communicated well in advance 

to all the Tenderers whose credentials meet qualifying requirement as per Invitation to Bid and are 

acceptable to ICAI.   

 

      4.4.2   ENVELOPE NO. 2 (PRICE BID):   

 

1 Price bids of only those Tenderers, whose technical capability is found acceptable/satisfactory and 

suitable for this work based on the details submitted in Envelope No. 1, will be opened.   

 

2 To assist in the examination, evaluation and comparison of bids, ICAI may ask the Tenderers 

individually for clarifications on their bids including break down of unit rates. The request for the 

clarification and response shall be in writing or by fax or by email, but no change in the price or 

substance of the bid shall be sought, offered or permitted except as required to confirm the correction 

of arithmetic errors discovered by ICAI during evaluation of bids.   

 

3 The bids determined to be substantially responsive will be checked by ICAI for any arithmetic errors 

in computation. Errors will be corrected as follows: 

 

i) Where there is discrepancy between the unit rates and amounts in figures and in words, the rate 

and amount in words shall prevail and;  

 

ii)  Where there is discrepancy between the unit rate and total amount derived from multiplication of 

the unit rate and the quantity, the unit rate as quoted shall govern.   

 

4 The successful Tenderer will be required to produce to the satisfaction of the specified concerned 

authority, a valid and concurrent license issued in his favor under provision of the Contract Labour 

(Regulation and Abolition) Act, 1970 and the Contract Labour (Regulation and Abolition) Central 

Rules 1971, before starting the work. On failure to do so, the acceptance of the tender is liable to be 

withdrawn and forfeiture of earnest money.   

 

5 The Tenderer whose tender is accepted will have to give an undertaking to the effect that he/they will 

pay the labors engaged on the work, the wages as per Minimum Wages Act, 1948 and any latest 

modification thereof, applied to the zone in which the work lies and act accordingly.   
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6 The Contractor shall comply with the provision of the payment of Wages Act, 1936, Minimum Wages 

Act 1948, Employers Liability Act 1938, Employeesô Compensation Act, 1923, the Contract Labour 

(Regulation and Abolition) Act, 1970, and any latest modification thereof or any law relating thereto, 

and rules made thereunder from time to time.   

 

7 The successful Tenderer will have to sign the Agreement on Rs.100 Non- judicial stamp paper within 

15 days of issue of LOI/work order. The Tenderer will have to sign the original copy of tender papers 

and the drawings according to which the work is to be carried out. The Contractor shall also have to 

give a declaration to the effect that he has fully studied the plans, specifications, local conditions and 

availability of labor and materials and that he has quoted his rates with the consideration to all these 

factors and that he will not make any subsequent claims on these accounts.   

 
5.   PERFORMANCE SECURITY DEPOSIT  

 

1. Within 10 days of the receipt of the communication of the award of the contract from ICAI, the successful 

Tenderer shall have to furnish Performance Security Deposit (5 % of the contract amount, to be submitted 

before signing agreement) in favor of Secretary, ICAI, payable at Delhi in the form of a bank guarantee 

issued by a nationalized bank in the format provided by ICAI, and complete the Contract documents, 

failing to do so, his earnest money will be forfeited. The bank guarantee shall be valid for the entire period 

of the contract including defect liability period plus ninety days. The validity of the bank guarantee should 

be suitably extended in the event of extension of time of the contract. 

 

2. All compensations or other sums payable by the Contractor under the terms of this Contract or any other 

Contract or any account may be deducted from his Performance Security Deposit, Retention Money or 

from any sums which may be due to him or may become due to him by ICAI on any account and in the 

event of the security being reduced by reason of any such above noted deductions, the Contractor shall 

within 10 days of receipt of notice of demand from the Architect/Employer make good the deficit.   

 

3. No interest shall be paid on the Security Deposit.   

 

4. The compensation for any loss resulting from the contractorôs failure to complete his obligation under this 

contract shall be payable to ICAI out of Security Deposit or any other amount which is due to him.   

  

5. This Performance Security Deposit shall be refunded after the completion of defect liability period 

prescribed for this Contract in accordance with the provisions in the Contract. 

 

6. Running Account bills will be paid after verification by the Architect, in 21(twenty one) days  from the 

date of submission of bill, if found in order.  

 

6.  RETENTION MONEY:    
Ten percent (10 %) of Contract Value will be deducted from each RA bill towards Retention Money. 

Alternately, Contractor can submit Bank Guarantee for equivalent amount before payment of RA bill.  50% of 

this Retention Money shall be paid back by ICAI within 30 days of issuing of certificate of completion by the 

Architect and balance of the Retention money shall be released along with final bill. No interest will be paid 

on this amount. 

 

7. EVALUATION  CRITERIA:   
 

The Tender Documents submitted by the Tenderers will be evaluated in the following manner: 

 

The initial criteria prescribed in clause 2 i) to vi) will first be scrutinized and the Tendererôs eligibility for the 

work to be determined. The Tenderers qualifying the initial criteria will be further evaluated for following 

criteria by scoring method on the basis of details furnished by them.  

 

a) Financial strength (Form óAô & óBô)       Maximum 20 marks 

b) Experience in similar nature of work during last five years (Form óCô)   Maximum 20 marks 

c) Performance Report of works (Form óDô) ï Time  overrun   Maximum 20 marks  

d) Performance on works (Form óEô) ï Quality      Maximum 15 marks  

e) Personnel and Establishment (Form ñFò&òGò)      Maximum 10 marks  
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f) Plant & Equipment (Form ñHò)       Maximum 15 marks 

   

   Total         100 marks 
 

To be eligible for short listing, the Tenderer must secure at least fifty percent marks in each and seventy percent 

marks in aggregate.  

 

CRITERIA FOR EVALUATION OF THE PERFORMANCE OF CONTRACTORS  

 Attributes  Evaluation 

(a) Financial  strength        (20marks) 

(i)Average annual        16marks 

turnover 

(ii)Solvency                   4marks 

Certificate 

(i)  60% marks for minimum eligibilit y criteria 

 
(ii )100% marks for twice the minimum eligibility 

criteria or more In between (i) & (ii) ï on pro-

rata basis 

(b) Experience in similar   (20marks) 

Class of works 
(i)  60% marks for minimum eligibilit y criteria 

 

(ii )100% marks for twice the minimum eligibility 

criteria or more 

In between (i) & (ii) ï on pro-rata basis 
 

(c) 
 

Performance on           (20marks) 

works (time over run) 

 

 Parameter                    Calculation For points Score Maximum Marks 

 
 

If TOR= 

(i) Without levy of 

compensation 

(ii )With levy of 

compensation 

(iii )Levy of compensation 

not decided 

 

1.00   2.00   3.00 >3.50 

20      15      10      10 

 
20      5        0        -5 

 
20      10      0        0 

20 

TOR=AT/ST, where AT=Actual Time; ST=Stipulated Time. 
 

Note: Marks for value in between the stages indicated above is to be determined by straight line variation 

basis. 

 

 

 

 

 

(d) Performance of works(Quality)                           (15marks) 

 
 

 
(i) Very Good                                                                         15  

(ii )Good                                                                                  10  

(iii )Fair                                                                                   5  

(iv)Poor                                                                                  0 

(e) Personnel and Establishment                               (Max. 10marks) 
 

(i) Graduate Engineer                              3  marks for each 

(ii )Diploma holder Engineer                   2  marks for each up to Max.4marks 

(iii )Supervisory/Foreman                        1 mark for each up to Max. 3marks 

(f) Plant &Equipment                                               (Max. 15marks) 

(i) Hopper Mixer                                                                   1   
 

 

 

 

 

 

 

 (ii)Truck/Tippers/Transit mixer 1 

 (iii) Steel shuttering 2  
 (iv)Building Hoist 1  
 (v)Excavator 1  
 (vi)Concrete Batching Plant 2  
 (vii)  Tandom Roller 1  
 (viii) Vibration Compactor 1  
 (ix)Water pumps 1  
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8. Running Account (RA) Bills:  
 

All bills shall be prepared by the Contractor in the form prescribed by the Employer/ Architect. Normally 1 (one) 

interim bills shall be prepared each month subject to minimum value of Rs. 50 Lac (Rupees Fifty Lac). The bills 

in proper forms must be duly accompanied by detailed measurement as yardstick taken jointly in measurement 

book by Contractor. Employer and Architect or their accredited Representative in support of the quantities of 

works done and must have deductions for all previous payments, retention money etc. The Architect shall issue a 

certificate after due scrutiny of the Contractorôs bill and forward the same to Employer for necessary payment 

within the period of honoring certificate named in these documents.

 (x)Weigh Batching m/c 2  
 DG Set 1  

 Diesel Vibrators 1  
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9. CHECK LIST TO BE SUBMITTED BY TENDERER ALONG WITH THEIR BID  

Sr. No. 
Item 

Submitted 

Yes/ No 

01 Earnest Money Deposit submitted (Bid security) 
  

02 
Tender fee submitted ,if the tender is downloaded from the 

website 

  

03 
Certificate of incorporation of the firm (Company   Act/   

Partnership etc.) 

  

04 
Registration certificate of  GST 

 

  

05 
PF Registration Certificate 

 

  

06 
Registration certificate of ESI 

 

  

07 
PAN Card 

 

  

08 
Profit & Loss statement, Balance sheet for last three financial 

years including audit report. 

  

09 Income tax returns for the last five  years 
  

10 
Power of attorney as applicable 

 

  

11 

Resolution of Board of Directors of the Company, if bid is 

signed by MD/ Director/ Key Managerial Person/ Officer of the 

company). 

 

  

12 
Certificate of completion of works from clients for works 

completed in same name and style. 

  

13 
Copy of work order for work i n  h a n d ,  in same name and 

style. 

  

14 
Tender Form along with Appendix duly signed and sealed, on the 

letter head of tenderer. 

  

15 Solvency certificate for current year 
  

16 
Certificate as a registered Contractor with the MES/CPWD/any 

other Central/State Government agency, if any.  

 

  

17 
Original bidding document including drawings and all other 

documents duly signed& sealed 

  

18 
Evaluation Formats 'A' to 'I' duly filled, signed and sealed.   
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1.     INTERPRETATIONS  
 

1. In   construing   these  conditions   and   Interpretations, Specifications,  Schedule  of  Quantities   and   

Contract Agreement,  the  following words shall  have  the  meanings  herein assigned to them except 

where the    subject or context  otherwise requires:- 

 

a) EMPLOYER  

Shall mean ñThe Institute of Chartered Accountants of India, New 

Delhi" and shall include their representative/s assignees or successor/s. 

 

b) TENDERER/ 

BIDDER 

Tenderer shall be the firm/ company/ individual who submit the bid 

against the Invitation to Bid. 

c) CONTRACTOR Means the individual or firm or Company,  whether  incorporated  or 

not, under taking the  works  and    shall include legal  representatives 

of  such individual or firm    or company, or the successors  of  such  

individual or firm   or  company   and   the   permitted assignor of such 

individual  or   firm or Company. 

 

d) SUB-

CONTRACTOR 

Sub-contractor shall mean the person/ firm/ company named by the 

contractor whom a part of contract has been sub-let with the consent of 

employer/ Architect and shall include his heirs/ successors/ legal 

representatives/ assignees. 

 

e) SITE Shall mean  the  site  of  the contract works including  any building and 

erections thereon and any other land (inclusive) as  aforesaid allotted  

by  the EMPLOYER  for  the   Contractorôs use. 

 

f) PROJECT 

MANAGEMENT 

CONSULTANT 

(PMC)/ ENGINEER 

IN CHARGE 

 

Shall mean ARCHITECT/officer of the EMPLOYER or his 

representative. 

g) THIS CONTRACT Shall  mean  the  tender,   its  acceptance,  the  Articles   of Agreement,  

the  Appendix,  the Schedule  of  Quantities, Specifications, addendum, 

corrigendum and the drawings  pertaining to the work. 

 

h) NOTICE IN 

WRITING 

Notice in Writing or written notice shall mean  a  notice  in  writing,  

typed  or   printed    (unless delivered personally or otherwise  proved  

to have  been  received)/ sent   by  registered  post to  the  last known   

private   or   business  address or registered office of  the  addressee  

and  shall  be   deemed to have been received in    the ordinary course of 

post. 

i) CONTRACT PRICE/ 

RATE 

Contract price/ rate shall mean the prices/rates of the accepted bid. 

j) ACT OF 

INSOLVENCY 

Shall mean any Act of insolvency as defined  in the Insolvency and 

Bankruptcy Code, 2016. 

k) ARCHITECTS M/s RT & Associates Pvt. Ltd.   
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l) STRUCTURAL 

CONSULTANTS 

M/s CONSTRUCTIVE IDEAS, NOIDA 

 

m) IS Shall mean Indian Standard as issued by the Indian Standard Institution. 

Wherever reference    is made to "IS" it shall mean the relevant "IS" 

code on the subject with latest edition as amended till date of 

submission of tender. 

 

n) ñPROPERTY,  

EMPLOYER 

OWNERSHIP           

& POSSESSION" 

The assets being created under this contract as stipulated in the schedule 

will be the 'Property' belonging to the EMPLOYER. The ownership of 

the site and property will vest with the EMPLOYER throughout the 

performance of   this contract from the beginning up to its completion 

or determination or termination or cancellation and beyond. 

 

o) MONTH 
 

Month shall mean from the beginning of the given date of a calendar 

month to the end of the preceding date of the next calendar month. 

p) WEEK Week shall mean seven consecutive days including holidays in 

between. 

q) AWARD Award shall mean the written acceptance of the bid by the Employer 

r) DAY Day means a day of twenty four hours from midnight to midnight 

irrespective of no. of hours worked in that day. 

s) WORKING DAY Working Day means  any day other than  that  prescribed by the  

Negotiable Instruments  Act  as  being a  holiday  and  consists  of  the 

number  of hours for labour  as  commonly  recognized by good 

EMPLOYER in the trade and in the district where the work  is carried 

out. 

t) CONSTRUTION 

PLANT 

Constructional Plant shall mean all appliances or things of 

whatsoever nature required in or about the  execution and 

maintenance of the Works but does not include the materials or 

other things required /intended to form or forming part of the 

Works. 

u) PERFORMANCE 

SECURITY 

Performance Security shall mean the amount pledged with the ICAI/ 

Employer while signing the agreement for faithful and satisfactory 

performance of the contract. 

v) WORK OR WORKS Work or Works mean the works by virtue of the contract contracted to 

be executed, whether temporary or permanent, and whether original, 

altered, substituted or additional. 

 

 

 

w) SPECIFICATION means the description of the Services and/or Equipment ( if any) set out 

in Section-II  

x) DATE OF 

COMMENCEMENT OF 

CONTRACT 

Within 10 days from the date of Letter of Intent/ Work Order or 

handing over of site, whichever is later. 
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y) DURATION OF 

CONTRACT:  

The duration of the Contract will be 12 (Twelve) months from the date 

of issue of Letter Of award. The above 12 months is inclusive of 

Mobilization period as mentioned in the Special Conditions of Contract. 

However, if the works are not completed within the above completion 

period of 12 months, Company reserves the right to extend the Contract 

till completion of the jobs at the same rates, terms & conditions. 

 

 

z) Wilful 

Misconduct     
Means intentional disregard of good and prudent standards of 

performance or proper conduct under the Contract with 

knowledge that it is likely to result in any injury to any person or 

persons or loss or damage of property. 

 

 
aa) Gross 

Negligenceò  
means any act or failure to act (whether sole, joint or concurrent) 

by a person or entity which was intended to 

cause, or which was in reckless disregard of or wanton 

indifference to, avoidable and harmful consequences such person 

or entity knew, or should have known, would result from such act 

or failure to act. Notwithstanding the foregoing, Gross negligence 

shall not include any action taken in good faith for the safeguard 

of life or property. 

  
 

 

1.1 LAWS GOVERNING THE CONTRACT: - 

 

1. This contract shall be governed by the Indian Laws for the time being in force. The contract is 

confidential and must be strictly confined to the purposes of the contract. The  original  and duplicate 

copies of the contract shall  be  signed  by  the  EMPLOYER and the  Contractor  or  their  accredited 

representative. The original shall be kept in the safe custody of the EMPLOYER and the duplicate copy 

shall be handed over to the Contractor. One certified true copy of the Contract shall remain in the 

custody of the Architect. 
   

2.    The Contractor, on signing of the contract,  shall  be furnished a copy thereof by the  EMPLOYER,  

free  of cost,  with  one  certified true copy  of  the  Contract  and two copies of all drawings issued  

during  the  progress  of the work. Any further copies of such drawings required by the 

CONTRACTOR shall be paid for by him. The CONTRACTOR shall keep one certified copy of the 

contract and all drawings on the work site and the EMPLOYER/Architect or his representative shall at 

all reasonable time have access to the same. 

 

1.2  SCOPE OF WORK:- 

 

1. The  CONTRACTOR  shall carry out and complete  the  said  work  in every respect in accordance 

with this  contract  as per CPWD Specifications / applicable IS codes and  with the directions and to 

the satisfaction of  the EMPLOYER and Architect. 
 

2. The contract shall include all labour, materials,  tools plant equipment and transport which may be 

required for,  the  full  and entire execution and completion  of  the works and shall unless otherwise 

stated, include wastage  and   materials,  carriage  and cartage,  carrying of empties,  hoisting,  setting,  

fitting  and  fixing in position, testing and commissioning of aforesaid work in accordance with good 

Engineering practice and recognized principles. 
 

3. The  CONTRACTOR shall provide everything  necessary  for the  proper execution  of the works  

according  to  the  intent  and meaning of the specifications  and  drawings taken  together  whether  

the same may  or  may  not  be  particularly  shown or described therein  provided  that  the  same can 

reasonably be inferred there from  and  if the   Contractor   finds   any   discrepancy   in    the 

specifications and drawings or between the drawings,  he shall immediately and in writing refer the 
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same to  the Architect  and EMPLOYER who shall decide which is to  be  followed,  subject to 

provisions in the contract. 
 

4. The CONTRACTOR shall be deemed to have satisfied himself as to the nature of the site, local 

facilities of access and all matters affecting the entire execution and completion of   the works.  No 

extra charges   consequent   on misunderstanding or otherwise will be allowed. 

 
 

1.3  DISCREPANCIES AND ADJUSTMENT OF ERRORS:- 

 

1. The several documents forming the contract are to be taken as mutually explanatory of one another. 

In case of  discrepancy EMPLOYER shall be sole deciding authority with regard  to intention and 

interpretation of the  document  and  his  decision in this respect shall  be  final  and  binding. 

 

2. Any error in description, quantity or rate in  Bill  of  Quantities  or any omission there from shall  

        not  vitiate  the   contract  or  release the  CONTRACTOR from   the  execution  of  the  whole  or  

any  part  of the  works comprised   therein  according  to  the   drawings   and specifications or from 

any of his obligations under  the  contract. Any error in quantity rate or amount in Bill of Quantity 

shall be adjusted in accordance with the following rules:- 

 

(i) In the event of a discrepancy between description in words and figures quoted by a Tenderer   the 

description in words shall prevail. 
 

(ii)  In  the  event of an error occurring  in  the  amount   column of  Bill of Quantity as a  result  of  

wrong  extension  of unit rate and quantity, the unit  rate quoted  by Tenderers shall be regarded as  

firm  and the extension shall be amended on the basis of  the rate. 

 

(iii)  All errors in totaling in the amount column and in carrying forward totals shall be corrected. 

 

(iv) All rates shall be quoted on the tender form provided in the Bill of Quantities. In case 

CONTRACTOR  misses to quote rate for any item, the rate for that particular item shall be treated 

as `Zeroô and CONTRACTOR would be bound to execute that item without any payment limited 

to quantity mentioned in the BOQ at the time of tendering. 

 

 

 
 

1.4   LETTER OF INTENT/ WORK ORDER: - 

 

         The Letter of Intent/ Work Order will be issued by the EMPLOYER to the successful TENDERER. 

Handing over of site and Date of Commencement of the work shall be Ten days from the date of issue of 

this letter. 

 

1.5 DATE OF COMMENCEMENT AND COMPLETION: - 

 

        The Contractor shall be allowed admittance to the site on  'Date of Commencement'  which will be Ten 

days from the issue of Letter of Intent/ Work Order by EMPLOYER and shall  thereupon   begin the 

works and shall  regularly  proceed so as  to  complete the same on or before the  'Date of Completion' 

subject, nevertheless, to the provision for extension of  time  contained  hereinafter. Date of Completion is 

the date or dates for completion of the whole or any part of the works set out in or ascertained in 

accordance with the individual work order or the tender documents or any subsequent amendment thereto 

as provided in the conditions. 

 

1.6 MS PROJECT SCHEDULE FOR EXECUTION OF WORK  

 

1. Contractor shall submit within one week of the acceptance of the tender a MS Project Chart to 

EMPLOYER along with a weekly work schedule, which shall indicate the planning for the execution 

of the entire work under the contract within the stipulated time given for completion. This shall be 

scrutinized by the EMPLOYER. The mutually agreed M S Project schedule shall be binding on the 
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CONTRACTOR for progress of the work for by the due date. 

 

2. The Contractor shall during the entire tenure of site work, provide accurate fortnightly reviews of M S 

Project chart work targets & completed works for discussions with the EMPLOYER. 

 

3. Contractorôs  shall maintain a register  of daily deployment of labour,  mason etc. on various activities 
and get it signed from Engineer-in-Charge on daily basis and shall produce before the EMPLOYER as 

and when asked for. 

 

1.7 MOBILISATION ADVANCE  

 

      a)  ICAI, if requested for, will make an advance loan to the Contractor for the costs of mobilization in 

respect of the works in   a   lump   sum   amount   equivalent   to   10%   of   the Contract price. 

The Payment of the mobilization advance loan will be due under separate certification by the PMC/ 

Architect after; 

 

i)  Execution of the Agreement by the parties thereto, 

 

ii) Provision by the Contractor of the Performance Security  

 

iii) Provision by the Contractor of a bank guarantee equivalent to 110% of advance amount, valid till 

the Completion Period of contract, issued by a Nationalized Indian Bank. The acceptable form of 

Bank guarantee shall be strictly as per format given in the tender document. The bank guarantee 

shall remain effective until the advance loan has been completely repaid by the Contractor out of 

current earnings under the Contract and certified accordingly by the PMC/ Architect. 

 

 b)  Unless otherwise agreed, the advance loan shall be repaid with proportionate percentage deductions    

from the interim payments certified by the PMC/ Architect under the Contract. Recovery shall be 

made for the mobilization advance paid starting from the first interim R A Bill @ 12.50 % of the 

gross value of work done for the contract, until such time as the loan has been fully repaid. 

 

c)     The Mobilization advances paid will be recovered on pro-rata basis from payments due to the 

Contractor against R.A. Bills or on account of any other payments due to him. The mobilization 

advance shall be fully recovered before the completion of 80% of the value of Contract or 80% of the 

completion period whichever is earlier. The recoveries against advance shall start in the RA bills paid, 

after the receipt of the particular advance. 

 

 

 

1.8 PERFORMANCE SECURITY 

 

Within 10 days of the Letter of Intent/ Work Order, the successful Tenderer shall furnish a Performance 

Security for an amount of 5 % (five percent) of the Contract Value (to be submitted before signing 

agreement) in favor of Secretary, ICAI, payable at Delhi in the form of Bank Guarantee, the validity of 

which will be up to Defect Liability Period plus 90 Days. Failure of the successful Tenderer to comply 

with this requirement shall constitute sufficient grounds for the annulment of the award and forfeiture of 

the bid security. 

 

In the event of increase in the contract cost, in actual execution, proportionate additional performance 

security shall be provided by the contractor or recovered from the subsequent payment due to the 

contractor. The validity of bank guarantee shall be suitably extended in the event of extension of time of 

the contract. 

 

1.9 ADDITIONAL  PERFORMANCE SECURITY:  

 

If the bid of the successful Tenderer is having ALR ( Abnormally Low Rates i.e. the rates less than 60% of 

estimated rates) for prices of individual items or total bid price  offered in relation to the EMPLOYER's 

item rates estimate or total price estimate of the real cost of the work to be performed under the Contract, 
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the amount of the performance security deposit should be increased at the expense of the successful 

Tenderer to a level sufficient to protect the EMPLOYER against financial loss in  the  event  of 

subsequent  performance of the successful Tenderer under the Contract. This additional security provided 

separately shall be termed as Additional Performance Security and shall be released on completion of all 

ALR (Abnormally Low Rates) items against which the additional performance security is obtained. The 

value of the Additional Performance Security shall be worked out on the basis of differential rates. 

 

i.e. Additional Performance Security Amount = Quantity X (60% of estimated rate -ALR rate). 

 

1.10 APPORTIONMENT AND SUB-LETTING: - 

 

The whole of the works included in the contract shall be executed by the main CONTRACTOR and as per 

LIST OF SPECIALISED AGENCIES.  They shall not directly or indirectly transfer, assign or further 

sublet the contract or any part thereof or interest therein without the written consent of the EMPLOYER. 

But no such undertaking shall relieve the CONTRACTOR from the full and entire responsibility of the 

CONTRACTOR or from active superintendence of the works during their progress. 

 

1.11 SPECIALIZED WORKS: - 

 

Specialized works are works for which there are specialized agencies available in the market to execute them. 

These works should be got executed through such agencies only to ensure a proper quality of work. In 

the case of some specialized jobs by specialized firms being executed in the project, a Guarantee Bond is 

required to be executed, viz. water proofing works and anti-termite treatment. 

 

1.12    EMERGENCY WORK: - 

 

Emergency works means, any urgent measures which, in the opinion  of the EMPLOYER, become  necessary 

during the progress of the works to obviate any risk  of  accident  or  failure  or  which  become  necessary  

for security, or rectification to essential services during  the  defects  liability period. If any  Emergency  

works become  necessary  and  the  CONTRACTOR  is  unable  or  unwilling at once to carry them out 

,the Architect shall advise  and  assist the EMPLOYER in getting  these  works  carried out by any 

other agency at the Risk and cost  of  Contractor.  All expenses incurred on these works shall be 

recoverable from the CONTRACTOR, and if necessary be set off against any sum payable to him under 

this contract 

 

If the EMPLOYER feels that the sub-contractors appointed by the CONTRACTOR is not competent enough to 

carry out the work of that package awarded to him, the EMPLOYER reserves the right to entrust that 

particular work to another CONTRACTOR selected by the EMPLOYER. However, the new 

subcontractor will work under the supervision of the main CONTRACTOR only.  

 

The payments for the work done by the sub-contractor selected by the EMPLOYER will be made directly to 

the sub-contractor by the EMPLOYER. 

 

 

1.13  MANDATORY  REQUIREMENT: - 

 

1. The  CONTRACTOR shall conform to the provisions  of  Acts of the Legislature relating to the works, 

and to the  regulations  and bye-laws of any authority, and  of  any  water,  lighting and other 

companies and/or  authorities  with whose  system  the structure  is  proposed  to  be connected  and 

shall, before making any variation  from the drawings or specifications that may be necessitated by  so  

conforming, give to the Architect  and  EMPLOYER written notice, specifying the variation proposed 

to  be made  and  the  reason  for making  it,  and  apply  for instructions  thereon. In case the 

CONTRACTOR does not,  within  2  weeks,  receive  such  instructions,  he  shall proceed with the 

work in question, and any variations so  necessitated shall be dealt with under clause  1.39. 

 

2. The  CONTRACTOR  shall  indemnify the  EMPLOYER  or  any  agent,  servant or employee of the 

EMPLOYER against  any  action, claim or proceeding relating to the infringement  of any copy or  

design  rights  or any  alleged patent or design  rights  and shall defend all actions arising  from  such  

claims  and  pay any  royalties,  license  fees,  damages,  cost  of all and every sort of  other charges  
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which  may  be  payable in respect of  any  articles  or  material  or part thereof legally incurred  in  

respect  thereof  and included in the contract. In  the  event  of  any claim being made or action being 

brought against  the EMPLOYER  or  any  agent, servant  or  employee  of  the EMPLOYER  in 

respect of any such matters aforesaid,  the CONTRACTOR shall be immediately  notified   thereof. 

 

3. The CONTRACTOR shall indemnify the EMPLOYER against all claims which may be made upon 

the EMPLOYER under the Workmenôs Compensation Act or any other statutory provisions applicable 

to the work. 

 

4. The CONTRACTOR shall also be responsible for all  bodily injury  to persons, animals, or  things 

which may arise from  the operation  or  neglect of himself or  of  any  nominated  subcontractors  

employees whether such injury or  damage arises  from carelessness, accident or any  other  cause  

whatsoever  in any way connected with carrying  out  of  this  contract.  The  CONTRACTOR  shall 

indemnify   the EMPLOYER and save him harmless in respect of all and any expense  arising  from  

and such  injury  or  damage  to  persons,  animals  or things as aforesaid  and  also  in respect  of  any  

claims made in respect  of injury  or  damage  under  any Acts of Government or  otherwise  and  also  

in respect of any Award of Compensation or  damage consequent upon such claims. 

 

5. The CONTRACTOR shall be responsible for all  structural  and  other damage to any property which 

may  arise  from   the  operation  or neglect of himself or  of  any  subcontractors   employees  or  

arising  out  of   neglect,  carelessness, defect or any other cause whatsoever in  any  way  connected  

with  the  carrying  out  of   this contract.  This clause shall be deemed to include  interalia,  any  

damage  to  buildings,  whatever  immediately  adjacent or otherwise, and any damage to roads, streets, 

footpaths, bridges or ways as well as all damage  caused   to  the building and works forming the 

subject  of  this contract by inclemency of weather. The CONTRACTOR  shall  indemnify  the 

EMPLOYER against all claims which may  be  made against the EMPLOYER by any member of the 

public or other third party in respect of anything which may arise in  respect of the works or in 

consequence  of  and in  respect of any cost, charge/expense arising  out  of   any  claim  or 

proceedings and also in  respect  of  any  Award  of compensation or damage arising there from  and 

shall  reinstate all damage or every sort  mentioned  in this clause so as to make good or otherwise 

satisfy  all  claims arising from damage to the property of third parties. 

 

6. The  EMPLOYER with the advice of the Architect shall  be at liberty and is empowered to deduct the 

amount of  any  damage,  compensation,  costs, charges  and  expenses arising or accruing from or in 

respect of any such above said  claims  for damages from any sum or sums  due  or   become  due  to 

the CONTRACTOR, for which  the  EMPLOYER will be the sole deciding authority. 

 

7. The CONTRACTOR shall be responsible for safety of all workmen and necessary statutory 

requirements related to ESI, workmenôs compensation etc. should be met. The proof of (Insurance 

Policy) should be handed over to the EMPLOYER. 

 

1.14 ADMISSION TO SITE:  

 

1. The EMPLOYER  & the Architect and their representatives shall at all reasonable times have free 

access  to  the  works  and/or the workshop, factories, or  other  places where  materials are lying or 

from which they are being  obtained  and  the CONTRACTOR shall give  all  necessary facilities to 

the EMPLOYER/Architect   and/or   his representative for inspection and examination and  test   of  

the  materials  and workmanship.  No person unless authorized by the EMPLOYER/Architect   except   

the representative of Public Authorities shall be allowed on the works at any time. 

 

2. The  officials  of  the  EMPLOYER  connected  with   the contract  shall have the right of entry to the  

site  at  all times. 

 

3. The  portion of the site to be occupied by the CONTRACTOR, erection of temporary workshop,  

stores, site office  etc. will be clearly defined and or marked on the  site  plan,  and the 

CONTRACTOR will on  no  account  be  allowed to extend his operations beyond these areas. No 

labor hutments to be provided on site and the Contractor to make own arrangements for the same 

elsewhere. 

 



 

30 of 139  

4. The   CONTRACTOR  shall  provide  if  necessary,  or   if  required  on the site all facilities  for  

temporary access  thereto  and  shall  alter,  adopt and maintain the same  as  required from  time to 

time and shall take up and clear  away  as  and when no longer required and make all good. 

 

5. The  EMPLOYER reserves the right to use the  premises  or  any  portion of the site for execution of 

any  work  not  included  in this contract which he may desire  to  have carried  out by other persons, 

and the CONTRACTOR  shall  allow all  reasonable facilities for the  execution  of  such  work  but 

shall not be required to  provide  any  plant, material or labor for the execution of such work except  by  

special  arrangement with the  EMPLOYER.  Such  work  shall be carried out in such manner as not to 

impede the progress  of the works included in the contract and  the CONTRACTOR  shall not  be 

responsible for any  damage  or  delay  which  may happen to or be  occasioned  by  such  work. 

 

6. The  EMPLOYER  reserves  the right of  taking  over  any  portion  of the site, which  may be required  

and  the  Contractor  shall at his own expense clear such  portion forthwith. 

 

7. Site is handed over to CONTRACTOR only for execution of work, not for any other job and the 

possession of CONTRACTOR is terminated at the completion of work or in case of foreclosure. 

 

1.15 (A). BARRICADING WORK/ TEMPORARY WORKSHOPS/STORES/SITE OFFICE ETC.: - 

 

1. The CONTRACTOR shall during the progress of the works, provide, erect and maintain at his own 

expense Barricading before starting the excavation work as per NGT Norms and Orders, 

temporary workshops and stores as required for proper and efficient execution of the works. 

 

2. On completion of works and if necessary, on completion of the defects liability period as decided by 

the EMPLOYER,  the  whole of such temporary buildings/structures  shall  be  cleared  away  and the 

site reinstated and left clean  to  the entire  satisfaction  of  the  EMPLOYER  at   the Contractorôs 

expense. 

 

3. Additionally, the EMPLOYER may at his discretion permit the CONTRACTOR to locate his  

workshop and  stores, in  such buildings  as may be available at site for that  purpose at  a rate to be 

mutually decided upon by  the  EMPLOYER  and  the Contractor, and in the event of the  Contractor  

occupying  such accommodation, the CONTRACTOR  undertake to maintain such premises at his 

own expense in a  clean and  sanitary condition and to deliver the same  on  the  completion  of  the 

works or on the termination  of  the  contract,  or  in the event of the said  building  being required by 

the EMPLOYER within 7 days of an order to   that  effect,  handover the same in  a clean  state 

complete in  every respect. 

 

1.15 (B). Safety Practices 
 

(I)        WARNING/ CAUTION BOARDS:   All temporary warning / caution boards / glow 

signage display such as "Construction Work in Progress", "Keep Away",   ñNo Parkingò, 

Diversions & protective Barricades etc. shall  be  provided  and  displayed  during  day  time  

by  the Contractor,  wherever required  and as directed by the  Engineer-in-Charge. These 

glow signage and red lights shall be suitably illuminated during night also. The Contractor 

shall be solely responsible for damage and accident caused, if any, due to negligence on his 

part. Also he shall ensure that no hindrance, as far as possible, is caused to general traffic 

during execution of the work. This signage shall be dismantled & taken away by the 

Contractor after the completion of work, only after approval of the EngineerïinïCharge. 

Nothing extra shall be payable on this account. 

 

(II)       SIGN BOARDS:  The Contractor shall provide and erect a display board of size and 

shape as required and directed and paint over it, in a legible and workman like manner, the 

details about the salient features of the project, as required by the Engineer-in-Charge. The 

Contractor shall fabricate and put up a sign board in an approved location and to an approved 

design indicating name of  the project, Client / Owner, Engineer-in-charges, Structural 

Consultants, Department etc. besides providing space for names of other Contractors, Sub-
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Contractors and specialized agencies within 15 days from issue of award letter. Nothing extra 

shall be payable on this account.  In case of non-compliance/delay in compliance in this, a 

penalty @ Rs. 500/- per day will be imposed which will be recovered from the immediate 

next R/A Bill of the Contractor. 

 

Necessary  protective  and  safety  equipments  shall  be  provided  to  the  Site  Engineer, 

Supervisory staff, labour and technical staff of the contractor by the Contractor at his own 

cost and to be used at site. 

 

No inflammable materials including Petrol, Oil, and Lubricants (P.O.L) shall be allowed to 

be stored in huge quantity at site. Only limited quantity of P.O.L may be allowed to be stored 

at site subject to the compliance of all rules / instructions issued by the relevant authorities 

and as per the direction of Engineer -in- Charge in this regard. Also all precautions and safety 

measures shall be taken by the Contractor for safe handling of the P.O.L products stored at 

site. All consequences on account of unsafe handling of P.O.L shall be borne by the 

Contractor. 
 

 

1.16   NUISANCE:- 

 

The CONTRACTOR will not at any time do, cause or  permit any  nuisance  on the site or do  anything  

which  shall cause  unnecessary disturbance or inconvenience  to  the EMPLOYER,  tenants or occupiers 

of other  properties  near  the site and to the public generally. The CONTRACTOR is completely 

responsible to ensure the safety and convenience of all concerned and at his own cost. 

 

1.17   WORKING HOURS:- 

 

The CONTRACTOR shall work normally only on and during the hours of working day. In case any 

work over and above normal working hours is required, the CONTRACTOR shall obtain prior written 

permission from EMPLOYER /Architect. Safety for workmen, proper lighting arrangement, 

housekeeping and safety to client material will be Contractorôs responsibility. The EMPLOYER shall 

incur no liability in respect of any excess cost arising therefrom. 

 

1.18 LABOUR: - 

 

1. The CONTRACTOR shall employ  labor in sufficient  number  to maintain the required rate of 

progress and of  such quality  to  ensure  workmanship of the degree  required  by  the  specifications   

and   to  the   satisfaction   of   the EMPLOYER. 

 

2. The  CONTRACTOR shall remain liable for the payment  and  shall pay or cause to be paid all wages 

or other  moneys  to  his workers or employees and for those  employed by  his subcontractors 

(engaged directly or  indirectly from time to time on or in connection  with the said work under the 

relevant Acts or enactments  relating thereto and the Rules framed there under as if the labour had been 

directly employed. 

 

3. In respect of all labor directly or indirectly employed on the works for the performance on the 

Contractorôs part, the CONTRACTOR shall comply with or cause to be complied with the current 

labor regulations  in  regard to all matters provided therein and with  all  other labour laws as 

applicable. 

 

4. The regulations aforesaid shall be deemed to be a part of this contract and any breach thereof deemed 

to be a breach of this contract. 

 

5. The CONTRACTOR shall take all actions and deposit  fees  as may be necessary under the Contract 

Labor  (Regulation &  Abolition) Act, 1970 and current labor regulations including the actions and  

depositing  of  money  on  behalf  of  EMPLOYER,  if  required.  The CONTRACTOR shall at all 

times keep the EMPLOYER indemnified against any actions for breach of   the said Act and 
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regulations. 

 

6. The  CONTRACTOR shall, during the progress of  the  works, comply at his own expense with all the 

current rules and provisions  for  the protection of health and  sanitary arrangements and safety 

provisions for workers  employed and shall at his own expenses provide for all facilities  in connection 

therewith. 

 

7. Contractors shall deposit all provident funds, ESI etc. to the respective authorities and produce the 

receipt of the same to EMPLOYER regularly, failing which EMPLOYER will deposit the same 

himself and the same shall be adjusted in RA bills or Retention Money. 

 

1.19 RIGHT OF INSPECTION:- 

 

The  EMPLOYER, the  Architect and other consultants including their representatives concerned with  the 

contract shall be entitled, at any time, to inspect  and  examine  any materials intended to be used in or on  

the  works, either on the site or at the Factory or workshop  or  other  place  where such  materials  are  

assembled,  fabricated  or manufactured or at  any  place(s)  where  these  are lying or from which these 

are being  obtained  and the CONTRACTOR shall give such facilities as may  be required for such 

inspection and examination, at Contractorôs cost . 

 

1.20 MATERIALS  TO BE ARRANGED BY THE CONTRACTOR: - 

 

1. The CONTRACTOR shall at his own cost and expense provide all materials required for the works.  

 

2. All materials to be provided by the CONTRACTOR shall  be  brand  new  conforming  to  latest  IS  

Codes and  ISI  marked wherever  applicable and all materials  and  workmanship shall  be as far as 

procurable of the respective  kinds described in the specifications drawings and/or schedule of  

quantities and in accordance with the Architectôs  and/or Employerôs instructions and the 

CONTRACTOR shall,  upon the  request  of the Architect or EMPLOYER,  furnish  him with  all 

invoices, accounts receipt and other  vouchers  to prove that the materials comply therewith. 

 

3. The CONTRACTOR shall, at his own cost and expense supply to the EMPLOYER through the 

Architect samples   of   materials proposed to be used in the works. The samples must be produced at 

least four weeks before they are to   be incorporated in works. The  EMPLOYER  shall  within  seven  

days of supply of samples or within such  further  period as he may require, inform the 

CONTRACTOR  whether  samples  are approved by him or not. If samples are  not  approved,  the  

CONTRACTOR shall  forthwith  arrange  to supply  the  EMPLOYER for his  approval  fresh  

samples through  the Architect complying with the  specification laid down in the contract. 

 

4. No materials shall be brought by the CONTRACTOR to site unless samples are approved. 

 

5. Cement Store as per standard design finalized and approved by Consultant/ Engineer in Charge to be 

made at site by Contractor at his own cost. 

 

1.21TESTING MATERIALS: - 

 

The  EMPLOYER  or Architect shall be  entitled  to  have  tests  carried out as specified in IS codes for 

any  materials  supplied  by the CONTRACTOR (other than those for  which   satisfactory  proof has 

been furnished) at the  cost  of CONTRACTOR  and  the  CONTRACTOR shall  provide  at  his 

expense  all facilities which the EMPLOYER or  Architect   may  require  for  the purpose. The  cost  of  

materials consumed  as  well  as cost  of  testing  from  approved  laboratory shall be borne by the 

CONTRACTOR. 

 

1.22 REJECTION OF MATERIALS: - 

 

The   Architect/EMPLOYER  shall  have  full  powers   to   reject/removal  of any or all the materials  brought  

to  site  by the Contractor which are not brand new  and  in  accordance with the contract specifications 

or does  not conform  in character or quality to sample  approved  by the  EMPLOYER. In case of 

default on the part of the CONTRACTOR in removing rejected materials, the architect and or 
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EMPLOYER shall be at liberty to have them removed by other means at the Contractorôs expense and 

risk.  The Architect with prior approval of EMPLOYER shall have full powers to permit or to approve 

other materials to be substituted for rejected materials. 

 

1.23   CARE AND CUSTODY:- 

 

1. Materials required for the works, whether brought by the CONTRACTOR  or supplied by the 

EMPLOYER shall be  stored  by  the  Contractor  only  at  places  approved  by  the EMPLOYER, 

storage and safe custody of materials shall  be  at  the risk and the  responsibility  of  the 

CONTRACTOR. The CONTRACTOR shall be liable for any loss or damage to such materials due to 

the neglect, theft or fire and shall make the loss good at his cost and expense. 

 

2. Where in  any  running bill the,  CONTRACTOR  has  claimed  payment and the Architect has 

included the value of  any  unfixed  materials intended for incorporation in  works, then  these 

materials shall become the property  of the  EMPLOYER  and they shall not be removed except  for  

use  upon  the works, without the written authority  of the  EMPLOYER. 

 

1.24   SURPLUS MATERIALS:- 

 

Whenever the works are finally completed and advance  if any in respect of any such materials is fully 

recovered,  the CONTRACTOR shall at his own expense forthwith remove from  the  site all surplus 

materials arranged  by  him after obtaining prior clearance in  writing from the EMPLOYER. 

 

1.25   EXTRA HOURS OF WORKING:- 

 

If for any reason, the Contractor has to work on any section or complete work on holidays or after the 

normal working hour, the Contractor shall seek the consent of Consultant to do so after making the 

adequate provision for safety requirements and any additional lighting required. The Contractor shall 

bear such extra hours working payment for his workmen and supervisory staff including the provision 

for any additional plant, facilities and the like arising out of extra hour working. 

 

In case the Contractor carries out construction in the night hours (beyond 20.00 hrs.) or listed holidays & 

week offs , then CONTRACTOR shall arrange for to and fro travelling and food for his workers and 

other staff , safety and security  for Project site staff deployed for supervision at his own cost. 

 

1.26 CONTRACTORôS ALL RISK INSURANCE COVER:- 

 

Notwithstanding anything contrary in this document, the CONTRACTOR   shall   arrange Contractor's 

All Risk cover insurance in line with the following: 

 

Value: The entire contract value (including the Contract Price plus 10% of the Contract for the period of 

completion of the Works which includes till the works are handed over to the EMPLOYER to cover the 

damages due to Civil commotion, riots, war, earth quake, terrorist attack and other disturbances.  

 

¶ All Plants and machinery owned by the Contractor for the project to be also covered. 

 

¶ Damage insurance against loss or damage by fire or any other disaster to the works during construction 

until its completion 

 

¶ The CONTRACTOR has to take insurance policy to cover all risks including the above. The risks 

covered in the Contractorôs policy include but not limited to Workmen Compensation, Third Party 

Insurance, Labor and Materials at site etc. 

 

Beneficiary:     The CONTRACTOR (for the insurance policy taken by him) 

 

Period:  The period covered under insurance shall be completion period as extended 

time plus 12 months of Defects Liability Period 
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Third party liability:   The insurance shall cover all third party Liability 

 

Employees cover:   The insurance shall cover all risks to the employees of CONTRACTOR. 

 

The original policy shall be handed over to EMPLOYER within 10 days from the date of Letter of Intent/ 

Work Order. 

 

Failing of above, EMPLOYER will arrange such insurance policy and recover the proportionate premium 

amount from the first RA bill. 

 

 

 

 

1.27 GIVING OF NOTICES AND PAYMENT OF FEES: - 

 

1. The Contractor shall give all notices and pay all fees required to be given or paid under any Statute, 

Ordinance, or Law, or any regulation, or bye-law of any local or other duly constituted authority in 

relation to the execution of the Works and by the rules and regulations of all public bodies and 

companies whose property or rights are affected or may be affected in any way by the Works. 

 

2. The Contractor shall conform in all respects with the provisions of any such Statute, Ordinance or Law 

as aforesaid and the regulations or bye- laws of any local or other duly constituted authority which 

may be applicable to the Works and with such rules and regulations of public bodies and companies as 

aforesaid and shall keep the EMPLOYER indemnified against all penalties and liability of every kind 

for breach of any such Statute, Ordinance or Law, regulation or bye-law. 

 

 

1.28 FOSSILS:- 

 

All fossils, coins, articles of value or antiquity and structures and other remains or things of geological 

or archaeological interest discovered on the site of the Works shall be deemed to be the absolute 

property of the EMPLOYER. The Contractor shall take precautions to prevent his workmen or any 

other persons from removing or damaging any such article or thing and shall immediately upon 

discovery thereof and, before removal, acquaint the Engineer-in-charge of such discovery and carry 

out the Engineer's orders as to the disposal of the same. 

 

1.29   PATENT RIGHTS AND ROYALTIES: - 

 

The Contractor shall save harmless and indemnify the EMPLOYER from and against all claims and 

proceedings for or on account of infringement of any patent rights, design trademark or name or other 

protected rights in respect of any Constructional Plant, machine work, or material and for in connection 

with the Works or any of them and from and against all claims, proceedings, damages, costs, charges and 

expenses whatsoever in respect thereof or in relation thereto. Except where otherwise specified, the 

Contractor shall pay all tonnage and other royalties, rent and other payments or compensation, if any, for 

getting stone, sand, gravel, clay or other materials required for the Works or any of them. 

 

 1.30 PLANT EQUIPMENT AND TRANSPORT: - 

 

All tools, plant and equipment brought to the site shall not be removed off the site without the prior 

written approval of the EMPLOYER. But whenever  the  works  are finally  completed  or the contract  

is  terminated  the  CONTRACTOR  shall  forthwith remove from  the  site  all tools, plants and 

equipment  after  clearance in writing from and the EMPLOYER. 

 

1.31 ELECTRICITY  AND WATER SUPPLY: - 

 

1. The EMPLOYER does not warrant electricity and water connections.  Temporary  water and 

electricity  connections should be arranged by the Contractor at his own cost and shall  be 

responsible for all connections, pumps, pipes, storage capacity, cabling, wiring, conduiting and all 
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other works  necessary to distribute and use services from distribution points as much as required 

for his work. 

 

2. The Contractor shall also make arrangement for alternative standby services at his own cost in the 

form of generators of adequate capacity (Day & Night) so that there is no delay in progress of 

works as per construction schedule submitted by him and approved by PMC. 

 

3. If EMPLOYER is able to arrange for electricity supply from Authorities, then the same facility 

will be extended to the CONTRACTOR at one point. Cost of cabling, security deposit, meter, 

monthly payments of electricity bills etc will be on Contractorôs account. Unit consumed as per 

installed meter will be levied at prevailing electricity charges. In case of meter getting faulty, 1.0 

% of RA bill will be levied toward electricity charges. 

 

 4.   The available bore well in the premises can be used by CONTRACTOR for drawing water. Water 

charges will be deducted @ 0.5 % of RA bills.  

 

1.32   CONTRACTOR'S SUPERVISION:- 

 

1. The CONTRACTOR shall  give  all  necessary   personal  superintendence  during the execution of 

the works,  and  as  long  thereafter as the Architect and  EMPLOYER  may  consider  necessary 

until the expiration of the  Defect  Liability Period. 

 

2. Where the CONTRACTOR is not a qualified engineer or even  if he is so qualified, he cannot, in the 

opinion of  the  Architect and EMPLOYER give his full personal  attention  to  the works, he shall, 

at his own expense  employ  any experienced engineering graduate as his accredited agent to 

supervise the works and to receive instruction from  the Architect  and EMPLOYER. The 

employment of engineer as aforesaid shall be to the approval of the Architect and EMPLOYER 

who may verify his qualification and experience by referring original degree which shall be made 

available by the CONTRACTOR or the individual employed or proposed to be employed. 

 

3. If  the CONTRACTOR fails to appoint a suitable  engineer  on being required to do so, the architect 

or the EMPLOYER  shall have full powers to suspend the execution of works until such date a 

suitable engineer is appointed and the CONTRACTOR  shall be held responsible for the  delay  so  

caused  to the works, if the CONTRACTOR fails to  employ the  qualified  engineer, the 

EMPLOYER  shall  have  the discretion to appoint such engineer and payment made  to  such 

engineer shall be recoverable from the CONTRACTOR. 

 

4. Orders/Instructions given to the CONTRACTOR or his agent who will be nominated by the 

CONTRACTOR before commencement of work shall be considered to have the same force as, if 

they had been given to the CONTRACTOR himself. 

 

5. The  CONTRACTOR or his agent shall be in  attendance  at the site during all working hours and 

shall  superintend  the   execution  of  the  works  with such   additional  assistance  in each trade as 

the EMPLOYER may  consider necessary. 

 

6. The  CONTRACTOR  or his accredited agent  shall  attend,   when  required and without making 

any charge  for  doing   so,  either  at  works  site or at  the office  of  the Architect or EMPLOYER  

to receive instructions from the Architect  or  EMPLOYER. 

 

1.33   DISMISSAL OF CONTRACTORS EMPLOYEES:- 

 

EMPLOYER  shall have full power and without  giving  any  reason to direct the CONTRACTOR to 

immediately cease  to employ  in  connection  with this  contract  any  agent,  servant  or  employee 

whose continued employment  in  his opinion  is  undesirable. The CONTRACTOR shall not be 

allowed any compensation on this account. 

 

  1.34   SETTING OUT OF WORKS:- 

 

1. The Architect shall supply dimensioned drawings, levels and other information necessary to enable 
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the CONTRACTOR to set out the works. 

 

2. The CONTRACTOR shall set out the works and shall provide and fix all setting out apparatus 

required and solely be  responsible  for  the true and perfect setting out  the same  and for the 

correctness of the positions,  levels,  dimensions and  alignment  of all  parts  thereof.  The 

CONTRACTOR shall take in writing the approval of the Engineer-in-Charge for setting out and 

levels before starting the work. However, the CONTRACTOR will be responsible for correctness 

of setting out of works. 

 

  1.35   APPROVAL BY STAGES:- 

 

All  work  embracing  more than  one  process  shall  be subject  to  examination  and  approval  at  each  stage 

thereof  as stipulated by the Architect in  consultation of  EMPLOYER  and the CONTRACTOR shall  

give  reasonable  notice  in writing to the Architect when each  stage  is  ready. In default of such notice 

received, the Architect shall be entitled to appraise the quality and extents thereof and in the event of 

any dispute the decision of the EMPLOYER thereon shall be final and binding.  Record of such 

approval will be maintained at Site. 

 

  1.36   COVERING OF WORK:- 

 

The CONTRACTOR shall give reasonable notice in  writing  to the Architect whenever any work is to 

be  permanently covered  or concealed, whether by  earth or  other  means and  in default of so 

doing, shall, if it is required  by  the Architect, uncover such work at his own expense and make it good  

at  his own cost. 

 

 

1.37 ARCHITECTôS INSTRUCTIONS:- 

 

The  CONTRACTOR  shall carry out and complete  the  said work  in every respect in accordance with  

the  contract   conditions  and  with  the directions  of   and  to  the satisfaction   of  the  Architect  and   

EMPLOYER.   The Architect  may from time to time issue further  detailed  drawings and or written 

detailed directions/instructions and   explanations  within  the  meaning   of   contract  agreement  in 

regard to:- 

 

1. The variation or modification of the design, quality or quantity of works or the addition or omission or 

substitution of any work, with the prior approval of the EMPLOYER. 

2. The removal and/or re-execution of any works executed by the Contractor. 

 

3. The opening up for inspection of handy work covered up. 

 

4. The amending and making good of any defects. 

 

1.38  VARIATIONS: - 

 

No alteration, omission or variation shall vitiate this contract. In case the Architect or EMPLOYER thinks 

proper, at any time during the progress of the works, to make any alterations in or omission from the works 

or any alteration in the kind or quality of the materials to be issued therein, the Architect, with approval of 

EMPLOYER, shall give notice thereof in writing well in advance under his hand to the CONTRACTOR 

and the CONTRACTOR shall carry out such alteration, addition or omissions as the case may require, in 

accordance with such notice. The value of such extra alteration, addition or omissions shall in all cases be 

determined by the EMPLOYER in accordance with the provisions of Clause 1.39 hereof and the same 

shall be added to or deducted from the Contract amount. 

 

1.39 RATES FOR ALT ERED/ SUBSTITUTED/ ADDITIONAL WORKS: - 

 

1.  If the  rates  for  altered, substituted  or additional   work are not specifically  provided  in  the 

Contract, then such  rates  will  be  derived  from the rates for a similar class of  work as specified in 

the Contract. 
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2.    If the rates of altered, substituted or additional work cannot be determined in the manner specified 

above, then the rates of such items of work shall be computed based on the Analysis of Rates as 

provided in CPWD, Analysis of Rates ( latest edition). Water & Electricity charges even if provided 

in the analysis will not be allowed  since same are deemed to be included in the 15% (Fifteen 

Percent) to be added towards establishment, overheads, water and electricity, POL charges, 

contingency and CONTRACTOR profit, tool and tackles etc. 

 

3.    If the rates for  the  altered,  substituted or additional   work cannot be determined in the  manner  

specified in above Clauses,  then the  rates for the same shall be decided by the  EMPLOYER on 

recommendations of Architect on pro-rata basis or the actual cost to the CONTRACTOR at site 

including labour (for which CONTRACTOR shall produce sufficient proof) plus 15% towards 

establishment, overheads, water and electricity, POL charges, contingency and CONTRACTOR 

profit, tool and tackles etc cover profits & overheads of CONTRACTOR. 

 

1.40   DEFECTIVE WORK: -  

 

1. The Architect or EMPLOYER shall, during the progress  of  the  works, have  power to order in 

writing from time  to  time  the  removal and proper re-execution of  any  work executed with 

materials or workmanship not in accordance  with  the drawings and specifications  or  instructions, 

and  CONTRACTOR shall forthwith carry out such order  at his  own  cost. In case of  defaults on 

the part  of  the CONTRACTOR  to carry out such order, the EMPLOYER shall have the power to 

employ   other persons to  carry out  the  same  and all expense  consequent  thereon  or incidental 

thereto as certified by the Architect  shall  be  borne  by the Contractor or may be deducted  by  the 

EMPLOYER  from any money due or that may become  due  to  the  CONTRACTOR against  this  

contract  or  any  other  contract with the EMPLOYER. 

 

2. The CONTRACTOR  is responsible and  shall  ensure  that  there  are  no leakage or seepage  in  

roofs,  ceilings,  walls,  or floors or in the water supply, electrical  or sewage system. Contractor 

shall do the complete stage of work to the satisfaction of Architect and EMPLOYER. 

 

3. Engineer-in-Charge has full authority, discretion to reduce /part the rates of various items, if the 

executed item is not up to the satisfaction or yet to be completed.  No objection from 

CONTRACTOR shall be entertained on this ground. 

 

1.41   ORDERS UNDER THE CONTRACT:- 

 

All  directions,  notices  etc, to be  given  under  the contract shall be in writing, type script or printed and if  

sent by registered post to the last known place  of  abode  or business of the CONTRACTOR shall be 

deemed  to  have been served on date when in the ordinary course  of  post it would have been delivered 

to him. 

 

If  the CONTRACTOR after receipt of written notice  from  the  EMPLOYER  requiring compliance,  fails  to  

comply within  fifteen days  with such  further  drawings  and  or Architect   instructions,  the 

EMPLOYER may employ and pay other persons to   execute  any such work whatsoever that may be  

necessary  to  give  effect  thereto, and  all  costs  incurred  in connection  therewith  shall  be  

recoverable  from  the CONTRACTOR  by  the  EMPLOYER on  certification  of  the Architect  as a 

debt or may be deducted by him from  any money due to/become due to the CONTRACTOR.   The 

measurements shall be taken jointly by the Engineer ï In ï Charge or any person or persons duly 

authorized by him and the Contractorôs representatives, immediately on completion of the item or work. 

 

1.42 MEASUREMENTS: - 

 

1. The CONTRACTOR shall measure the work done and enter into the measurement book, sign and 

submit to the PMC for verification and certification. 

 

2. Mode of measurement for Civil Works will be as per IS 1200. 

 

3. If  any  alterations  or  additions  (other  than  those authorized)  have been covered  up by the 

Contractor without his  having  given  notice of his intention to do so, the Architect shall be entitled to 
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appraise the value thereof and in the  event  of  any  dispute the decision of  the  EMPLOYER  thereon  

shall be final and binding. 

 

4. The measurement and valuation in respect of the contract shall be completed within one months of the 

completion of the contract works. 

 

1.43 DELAY AND EXTENSION: - 

 

If  the work is delayed beyond the stipulated  time  for  reasons   given   below,  then  the   Contractor   

shall immediately  give  a  written  notice  thereof  to  the EMPLOYER, but  the CONTRACTOR  shall  

nevertheless  consistently   use   his endeavors  to prevent delay and shall do all  that  may be 

reasonable  or  required  to  the  satisfaction  of  the  EMPLOYER  to proceed with the work. The 

EMPLOYER based on the recommendations of Architect,   shall grant fair and reasonable extension of 

time for   the completion of works in the following cases. :  

 

1. By force majeure; as desired hereunder:- 

 

The CONTRACTOR  shall not be held in default in performance of his obligations if such 

performance is prevented or delayed due to any unforeseen causes beyond his control such as Act of 

God, action of Govt. in its sovereign capacity and its statutory bodies,  Civil commotion, flood, 

earthquake or any other natural calamities which cannot be foreseen. 

 

However, it shall be incumbent on the CONTRACTOR to inform the EMPLOYER/Architect 

regarding conditions of force majeure in writing with documentary proof within 15 days of 

commencement and completion of Force majeure circumstances. 

 

2. By the works or delays of other Contractorôs or tradesmen engaged by the EMPLOYER. 

 

3. In consequence of  the  CONTRACTOR  not   having  received in due time necessary 

instruction/clearance  from the  Architect  for  which he shall  have  specifically applied in writing, 

fifteen  days before its actual requirement. No  claim whatsoever for any extra compensation in 

respect of  or arising out of extension of time as specified above shall be payable by the 

EMPLOYER. 

 

1.44 CERTIFICATE OF COMPLETION: - 

 

1. Immediately after completion of the whole work which has been mentioned in the contract, the 

CONTRACTOR shall give notice thereof to the Architect with a copy to the EMPLOYER.  The 

work shall be completed to the entire satisfaction of the Architect and the EMPLOYER. If 

satisfied the Architect shall issue the certificate of completion. 

 

2. The  works shall not be considered as  completed  unless  the  Architect has certified in writing that  

they  have been   accepted  by  the  EMPLOYER. The defects  liability  period  as  mentioned  in  

Clause 1.46 shall  commence  from  the date certified by the  Architect  as date of completion. 

 

1.45 AS BUILT DRAWINGS: - 

 

The CONTRACTOR shall submit 2 sets of As Built Drawings along with   CD'S for all trades of work to the 

ENGINEER-IN-CHARGE for his approval along with the Final Bill. 

 

1.46   DEFECTS LIABILITY PERIOD: - 

 

1a Defects Liability Period shall be twelve (12) calendar months after handover of building. Any defects 

in  material  or   workmanship  observed  in the  entire  work  during execution or work or within 

Defects Liability Period,  shall  be notified in writing by the  Architect  or EMPLOYER  to the 

Contractor and shall be rectified  by him at his own cost within time as specified  by 

Architect/EMPLOYER. 

 

1b To  facilitate prompt attention to the defects,  the CONTRACTOR  shall employ a team of  tradesmen  
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like  Masons,  Plasterers, Carpenters, Plumbers,  Fitters and   Labors  covering  all  trades along with 

necessary  materials and spares. A supervisor will also be available along with the maintenance team 

to take instructions from Architect/EMPLOYER. The maintenance team will be available throughout 

the defects liability period. The composition of the tradesmen will vary according to the nature of 

recurring defects noticed in the buildings.  In case of default, the Architect/EMPLOYER may employ 

any other person to rectify or make good such defects.   All   expense consequent   thereon   or 

incidental thereto shall be borne by the Contractor and shall be recoverable from him by the 

EMPLOYER and shall be deducted from RA bills or Retention Money or Performance Guarantee/ 

Retention Money. 

 

2. Should  any defective works have been done  or  material supplied by any sub-CONTRACTOR 

employed, the  CONTRACTOR  shall  be liable to make good in the same manner  as  if such  work or 

material has been done or supplied by  the CONTRACTOR. The CONTRACTOR shall remain liable 

under the provisions of this clause notwithstanding the signing by the Architect of any certificate or 

passing any account. 

 

3. The  architect  shall  also certify at the  end  of  the  Defects Liability Period regarding  the   state   of  

rectification of defects  pointed  out  during  defect liability  period. 

 

1.47.1   PROGRESS OF WORK:- 

 

1.47.1.1 Commencement and progress of works 

 

1.47.1.2 The Contractor shall commence the works within 15 days of issue of letter of intent or within 

15 days of receipt of letter from PM to commence the works and statutory approvals are 

obtained whichever is later. 

 

1.47.1.3 Within 15 days of issue of letter of intent by the competent authority, the Contractor shall 

submit a program of construction .The Program shall be prepared in direct relation to the time 

in the contract for completion of the project .The Program, so submitted and approved by the 

organisation, shall form a part of the contract agreement. 

 

1.47.1.4 To ensure good progress during the execution of the works the Contractor shall ensure the 

financial progress equivalent to: 

 

a) 1/8 of the contracted amount is achieved before ¼ of the total time allowed in  

 the contract has elapsed. 

b) 3/8 of the contracted amount is achieved before ½ of the total time allowed in  

 the contract has elapsed. 

c) ¾ of the contracted amount is achieved before ¾ of the total time allowed in the  

 contract has elapsed. 

 

1.47.2   LIQUIDATED DAMAGES: - 

 

If  the  CONTRACTOR fails to complete the works  by  the due date or within extended time, the Contractor 

shall be liable to pay Liquidated Damages to the EMPLOYER  at the rate of 0.5 % of the contract value for 

every  week of delay  subject to a  maximum  of  10% of the contract value. In addition to Liquidated 

Damages, in case the delay is beyond 4 months, it shall render the Retention Money to be forfeited and in 

addition a penalty of Rs. 10 Lacs (Rupees Ten Lacs Only) will be payable by the CONTRACTOR and the 

Contract will come to end and the EMPLOYER shall be at liberty to withdraw the work and get it executed 

from any other agency at Contractorôs risk and cost and the site shall be vacated by Contractor immediately. 

1.48 ESCALATION: - 

 

The contract amount shall remain firm and shall not be subject to any escalation whatsoever. 

 

1.49 SECURED ADVANCE:- 

 

The CONTRACTOR, on signing an indenture in the form to be specified by the Engineer-in-Charge, 

shall be entitled to be paid during the progress of the execution of the work up to 65 % of the material 
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cost against (submission of invoice) or 65% of item rate, whichever is less, for materials such as  cement, 

steel, bricks, tiles, stone etc  which are non-perishable, non-fragile and non-combustible and are in 

accordance with the contract  and  which  have  been  brought  on  the  site  in  connection  therewith  

and  are adequately  stored  and/ or  protected  against  damage  by  weather  or  other  causes but which 

have not at the time of advance been incorporated in the works. Such advances shall be deducted 

completely in the next RA bill. Material advance can be claimed only in the following R.A. Bill and no 

separate bill shall be raised. 

 

Materials against which advance is paid shall not be removed from site. Undertaking should be given  by 

CONTRACTOR to Employer, stating that  materials  remains in safe custody of CONTRACTOR , is 

safeguarded against losses due to the CONTRACTOR postponing the execution of the work or due to 

shortage or misuse of the materials,  or any unstated reason. 

  

1.50 RETENTION MONEY  

 

Ten per cent (10%) of the Contract value will be deducted towards Retention Money. It will be deducted 

from every RA bill @ 10% of the gross bill amount. Alternately Contractor can submit a Bank 

Guarantee for equivalent amount, before payment of 1st RA bill. 

 

1.51 RUNNING ACCOUNT PAYMENTS: - 

 

a) The Contractor shall submit bills for the work done as per provision given in Section ïV ï Appendix 

form of tender, Point no. 16. 
 

b) Any  certificate  relating  to work  done  or  materials delivered may be modified or corrected by any 

subsequent  certificates or by the final certificate and  no  certificate  of  the  EMPLOYER  supporting  

any  payment shall on itself be conclusive  evidence  that  any work or materials to which it relates  are  

in  accordance with the contract.  

 

c) The running account payments shall be cleared by the EMPLOYER within 21 working days from the 

date of the receipt of Contractorôs bill, if found in order.  

 

d) Al l payments to the CONTRACTOR shall be subject to deduction of Income tax at Source as per 

section 194(c) of Income Tax Act and other deductions as per contract. 

 

e) All interim payments shall be treated as advance payments.  On completion of the entire work, the 

Contractor shall submit his final bill.  

 

1.52 FINAL BILL: - 

 

1. The final bill shall be submitted by the Contractor in duplicate within one month of issue of virtual 

completion certificate. The Architect will certify the bill so submitted in next 30 days. Payment of 

those items of the final bill in respect of which there is no dispute shall be made in next 30 days of 

receipt of duly certified bill from the Architect. 

 

2. It shall be accompanied by all abstracts, vouchers etc. supporting it and shall be prepared in the 

manner prescribed by the EMPLOYER. 

 

3. No charges shall be allowed to the CONTRACTOR on account of the preparation of the final bill. 

 

4. No further claims shall be made by the CONTRACTOR after submission of a final bill, and other 

claims if at all, shall be deemed to have been waived and extinguished with his free consent. 

 

5. The Engineer-in-charge shall check and forward the final bill along with all the measurement 

books in original to the Architect and with Architectôs signature, it will be sent to the 

EMPLOYER. 

 

6. The  CONTRACTOR  shall be entitled to be paid  the  full  measurement value of work less the 

value of payment made  on  account  and any charges properly preferred  under the  conditions of 
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contract, for stores supplied  by  the  EMPLOYER subject to the certification of the final bill  by 

the Architect. 

 

7. After  the  payment  of the amount of  the  final  bill,  the CONTRACTOR may,  if he so desires, 

reconsider his position in respect  of  the disputed portion of the final bill and take step for 

settlement and if he fails to do so within 30 days, his disputed  claim shall be deemed to have been 

waived  and  abandoned by the CONTRACTOR. 

 

8. All payments due under this contract shall be made by means of a crossed cheque 'A/C payee' 

/RTGS. 

 

1.53 RECOVERY FROM CONTRACTOR: - 

 

1. Whenever  any claim for payment of a sum  of  money arises(s)  out  under this  contract  against  

the  CONTRACTOR the CONTRACTOR shall on demand make  the  payment   of  the  same  or  

agree  for   effecting  adjustment  from  any  amounts due to  him  by  the  EMPLOYER.   If , 

however, he refuses or  neglects  to  make  the payments on demand or does not agree  for 

effecting adjustment from any amount due to him, the EMPLOYER  shall be entitled to withhold  

an  amount   not exceeding the amount of claim(s), from any  sum  then due or which at any time 

thereafter may become  due  to  the  CONTRACTOR under this  or  any  other contract  with the 

EMPLOYER   or   from   the Contractorôs  Retention Money and retain  the same by way of lien 

till such time, payment is made  by  the  CONTRACTOR or till  the  claim(s)   is/are settled or 

adjusted. 

 

2. It is an agreed condition of this contract that  the sum of money(s) withheld or retained as and by  

way  of lien under this condition by the EMPLOYER,  will be kept, withheld or retained as such 

by the EMPLOYER, till the  claims  arising  out  of  or   under/this  contract  is settled or adjusted  

and  that  the  CONTRACTOR will have no claim for  interest  or damages  whatsoever  on any 

account in  respect  of  such sum so withheld. 

 

1.54 DETERMINATION: - 

 

1. The  EMPLOYER may without prejudice to any other  right  or  remedy cancel the  contract in  part  

or whole in any of the following cases : 

 

 If Contractor: 

 

(i) Being  an  individual, or if a  firm,  any  partner  thereof at any time be adjudged insolvent  or  

having  received  orders for  administration  of  his estate made against him or  takes  any 

proceedings  for liquidation or  composition  under  any  Insolvency Act for the time being in force  

or makes any conveyance or assignment of his effects or composition or arrangement for the 

benefits of  his creditor or purport so to do or if any  application  be made under Insolvency Act for 

the time being in force for the sequestration of his estate or  if  a trust deed be granted by him for 

and behalf of his creditors or. 
 

(ii)  Being  a  company passes a  resolution  or  the court  makes an order for the  liquidation  of   its  

affairs or a receiver or manager on behalf  of  the  debenture  holders  be  appointed   or 

circumstances  arises which entitle the  court or  debenture holders  to appoint  a  receiver  or  

Manager, or. 

 

(iii)  Assigns, transfers or subjects or attempts to assigns transfer or sublet any portion of the works 

without the prior written approval of the EMPLOYER or. 

 

(iv) Makes  defaults  in commencing the  work  within  a reasonable  time from the date of the 

handing  over of  the  site  and continue  in  that state  after  reasonable   notice  from  the  

Architect  and   or  EMPLOYER. 

 

(v) In  the  opinion of the EMPLOYER/Architect  at  any  time  whether before or after the date or  

extended  date  for completion makes defaults  in  proceeding  with the works with due diligence 
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and continues  in that   state  after  reasonable  notice  from   the Architect and or EMPLOYER or 

delays the project.  

 

(vi) Fails   to  comply  with  any  of  the  terms   and  conditions of the contract after reasonable  

notice  in   writing   with  directions properly   issued  there under. 
 

(vii)  Fails to complete the works, work order and items of work within individual dates for completion 

and   clear the site on or before the date of completion. 
 

2. Whenever  the EMPLOYER exercises his authority to  cancel  the  contract  under any Clause, he 

may  complete  the  works  by any means at the Contractorôs risk and  expense  provided  always  that 

in event of  cost  of  completion  after alternative  arrangements have been finalized  by  the  

EMPLOYER  to get the works completed  or  estimated  cost  of completion (as certified by the 

Architect)  and  approved  by the EMPLOYER being less than  the  contract  cost, the advantage shall 

accrue to the  EMPLOYER.   If  the   cost   of   completion   after   the   alternative  arrangements 

have been finalized by the EMPLOYER to get  the  work completed or estimated cost of completion  

(as certified by the Architect) and approved by the EMPLOYER exceeds  the  money  due to the 

CONTRACTOR  under  this  contract,   the CONTRACTOR shall either pay  the  excess  amount  

assessed by the Architect or the same  shall  be  recovered from the CONTRACTOR  by adjustments  

from outstanding or  by other means. 

 

3. The  EMPLOYER  shall  also  be at  liberty  to  use  the  materials and other stores on site   as  he  

thinks  proper  in  completing  the  work  and   the  CONTRACTOR  will be allowed the necessary  

credit.   The  amount  of credit to be allowed in completing  the  work  shall  be assessed by the 

Architect and approved by  the  EMPLOYER  and the amount so assessed shall be final  and  binding 

on the CONTRACTOR. 

 

4. In case the EMPLOYER completes or decides to complete the works under the provisions of this 

contract, the cost of  such completion to be taken into account in  determining  the  excess cost to be 

charged to the  CONTRACTOR under  this  condition shall be the cost or estimated cost  (as  certified  

by the Architect) of materials  purchased  or  required  to be purchased and or the labour provided  or  

required  to  be provided by the EMPLOYER, as  also  the  cost of the Contractorôs materials used with 

addition  of  25%  (twenty Five percent) to cover superintendence  and  establishment charges. 

 

1.55  FORECLOSING OF WORK: - 

 

1. If  at any time after the acceptance of the  tender,  the EMPLOYER, for any reason whatsoever, 

does not require the  whole  or any part of the works to be carried  out,  the EMPLOYER shall give 

notice in writing of the fact to the  CONTRACTOR,  who shall have no claim to any  payment  of  

compensation or otherwise, whatsoever on account of  any  profit  or advantage which he might 

have  derived   from  the  execution of the work in full but which he did  not derive  in  

consequence of the foreclosing of  whole  or  part of the works. 

 

2. He shall be paid at contract rates for the full amount of the executed works including such 

additional work e.g. clearing  of site etc. as may be rendered necessary  by  the  said foreclosing, 

he shall be allowed a  reasonable  payment  (as  decided by the EMPLOYER) for  any  expenses  

sustained  on account of labor and materials  collected but which could not be utilized on the 

works. 

 

1.56 SETTLEMENT OF DISPUTES:  

 

If the Contractor considers any work demanded of him to be outside the requirements of the Contract, 

or considers any drawings, record or ruling of the Engineer-in-charge on any matter in connection with 

or arising out of the Contract or the carrying out of the work to be unacceptable, he shall promptly ask 

the Engineer-in-charge in writing, for written instructions of decision. There upon the Engineerïin-

charge shall give his written instructions or decision within a period of thirty days of such request. 

 

Upon the receipt of the written instructions or decisions, the Contractor shall promptly proceed without 
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delay to comply with such instructions or decisions. 

 

If the Engineer-in-charge fails to give his instructions or decisions in writing within a period of thirty 

days after being requested, or if the Contractor is dissatisfied with the instructions and decisions, he 

shall appeal to the EMPLOYER, who shall afford an opportunity to the Contractor to be heard and to 

offer an evidence in support of his appeal. The EMPLOYER shall give a decision within a period of 

thirty days after the Contractor has given the said evidence in support of his appeal. 

 

If the Contractor is dissatisfied with this decision, the Contractor within a period of thirty days from the 

receipt of the decision shall indicate his intention to refer the dispute to Arbitration, failing which the 

said decision shall be final and conclusive. 

 

1.57  ARBITRATION :- 

 

 That in the event of any question, dispute or differences arising out or in connection with 

any of the terms and conditions of the Agreement, in the first instance, the parties hereto 

shall try to resolve the same by mutual consultation, failing which the same shall be referred 

to the sole arbitrator to be appointed mutually by the parties. The Arbitration and 

Conciliation Act, 1996 and any statutory modification or re-enactment thereof, shall apply 

to these arbitration proceedings. Arbitration proceedings shall be held at  New Delhi and the 

language of the arbitration proceeding shall be English. The arbitral award shall be final and 

binding upon both the parties. All Arbitral Awards shall be in writing and shall state the 

reasons therefor. 
 

 

1.59 SITE ORDER BOOK: - 

 

1.   A site order book shall be kept at PMC's office at site of work. As far as possible, all orders/ 

regarding the work shall be entered in this book. All entries shall be signed by PMC, his authorized 

sub-ordinates who are in-charge of work or his representatives. In important cases, PMC will 

countersign the entries which have been made.   

 

2.  The site order book shall not be removed from the work site except with written permission of PMC. 

The contractor or his representative shall be bound to take note of all instructions and directions 

meant for the contractor as entered in the site order book.    

 

1.60  ACTION WHERE NO SPECIFICATIONS ARE SPECIFIED: - 

 

The contractor shall execute all the work as per BOQ, drawings and specifications. In case of any class 

of work for which there is no such specification, such work shall be carried out in accordance with 

standard CPWD Specifications or Bureau of Indian Standards (BIS). In case there is no such 

specification in BIS, the work shall be carried out as per manufacturerôs specification or standard 

engineering practices at the discretion of PMC/Engineer-in-charge.   

 

1.61  PERMISSION FOR BLASTING: - 

 

Under normal circumstances, blasting will not be permitted for excavations. If necessary, it will be 

allowed only after taking permission from the concerned local bodies. The responsibility of taking 

permission including remittance of fees will be with the contractor.  

 

 

1.62  RELICS, OBJECTS OF ANTIQUITY, TREASURES, ETC.: - 

 

All gold, silver, oil  minerals archaeological   and other findings of importance, all precious stones, 

coins, treasures, relics, antiquities and other similar things which may be found in or upon the site shall 

be the property of EMPLOYER and   Contractor shall duly preserve the same  to the  satisfaction  of  

EMPLOYER and from time to time deliver  the same to such person  or  persons as  EMPLOYER may  

authorize or appoint  to receive  the same. 
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1.63   REQUIREMENT OF MINIMUM TECHNICAL STAFF TO BE DEPLOYED: - 
 
Proje

ct 
Contract 
Period 

Qualification 
 

Number Min 
Experience 

Remarks 

Construc

tion of 

Institutio

nal 

Building 

12 i) Project Manager - BE (Civil)  

 

ii) Graduate Engineer  - BE (Civil) & BE 

(Electrical) 

 

iii)  Diploma Engineer - Civil / Electrical 

 

iv) Supervisor - Civil/ MEP 

1 
 
 

1 each 

 

 

1 each 

 

 

1 each 

10 
 

 

7 

 

 

5 

 

 

10 

Principal Technical 

Representative 

 

 

 

 

 

 

In case of non-compliance, rate of recovery will be done at following rates:- 
 

Sl. No. Qualification Rate of recovery 

(i) Project Manager with Degree Rs.60,000/-p.m. 

(ii)  Graduate Engineer/ Diploma Engineer Rs.40,000/-p.m. 

 

(iii)  Supervisor Rs.25,000/-p.m. 

 

2 LOGISTICS PLAN FOR HEALTH  

2.1 LABOUR AND EMPLOYMENT LAWS  

 

1. No labour below the age of eighteen (18) years shall be employed on the Project. 

  

2. The Contractor shall not pay the laborers engaged by it on the Project less than what is provided for 

under the applicable laws. Whether for time or piece work, based on the applicable rates of wages as 

fixed under law at the time. The Contractor shall ensure that the provisions of the Minimum Wages 

Act, 1948 and the Provident Fund Act, 1952, as amended from time to time, are fully complied with. 

The Contractor shall maintain the necessary registers and records for payment of wages, overtime, 

Provident Fund etc, made to its workmen / Regional Provident Fund Commissioner as required by 

the Conciliation Officer (Central) Ministry of Labour, Government of India, Provident Fund 

Department or such authorized person appointed by the Central and/or State Government. The 

Contractor shall ensure that this is complied by him including any labour CONTRACTOR employed 

by him. 

 

3. The Contractor, at his own expense, shall comply with all the current applicable labour laws and 

keep the EMPLOYER indemnified thereof. 

 

4. The Contractor shall pay equal wages to both men and women in accordance with the applicable 

Labour Laws. 

 

5. The Contractor is covered under the Contractor Labour (Regulation and Abolition) Act, 1970, it 

shall obtain a license from the licensing authority (i.e. Office of the Labour Commissioner) by 

payment of the necessary prescribed fee and deposit. Such fee and deposits shall be borne by the 

Contractors and included in their Tender. 

 

6. The Contractor shall employ labour in sufficient numbers, either directly or through Sub-

Contractors, to maintain the required rate of progress and of quality to ensure workmanship to the 

degree specified in the Contract documents and to the satisfaction of the PMC. 

 



 

45 of 139  

7. The Contractor shall furnish to the PMC the labour returns of the number and description, by trades, 

of the people employed on the Project every Saturday. This shall be for the preceding week. 

 

8. The Contractor shall submit in the last working day of each month to the Engineer ï In charge an 

Accident Status Report. This shall show the accidents that occurred during that time period; the 

circumstances under which they occurred; and the extent of damage caused by them. 

 

9. The Contractor shall submit on the last working day of each month to the PMC a Maternity Benefits 

Statement. This shall identify the number of female workers who have been allowed Maternity 

Benefit as provided under the Maternity Benefit Act 1961, or the Rules made there under, and the 

amounts paid to them. 

 

10. The Contractor shall comply with all the provisions of the following statutory Acts or any 

modifications thereto and the rules made there under from time to time. 

 

- The Factories Act, 1948 

- The Payment of Wages Act, 1936 

- The Minimum Wages Act ,1948 

- The Employersô Liability Act, 1938 

- The Apprentices Act, 1961 

- The Workmenôs Compensation Act, 1923 

- The Industrial Disputes Act, 1947 

- The Maternity Benefits Act, 1961 

- The Contract Labour (Regulation and Abolition) Act, 1970 

- The Employment of Children Act, 1933 

- The Provident Funds and Miscellaneous Provisions Act, 1952 

- The Employeeôs Pension Scheme, 1995 

 

11. Should a report be made by an Inspecting Officer, as defined in the Contract Labour (Regulation 

and Abolition) Act 1970, the Employer shall have the right to deduct from any money due to the 

Contractor any sum required, or estimated to be required, for making good the loss(es) suffered by 

a worker or workers by the reason of non-fulfillment of the Conditions of the Contract relating to 

the benefits of workers, non-payment of wages or of deduction made from their wages which are 

not justified by the terms of the Contract or non-observance. 

 

12. The Contractor shall indemnify the EMPLOYER against any payments to be made under and for 

the observance of the provisions of the aforesaid Acts. 

 

(i) In the event of the Contractor committing a default or breach of any of the provisions of the 

aforementioned Acts, as amended from time to time, of furnishing any information or 

submitting or filling in any Form/Register/Slip under the provision of these Acts which is 

materially incorrect, then on the report of the Inspecting officers, the Contractor shall, without 

prejudice to any other liability, pay to the EMPLOYER a sum not exceeding Rs. 1000.00 as 

Liquidated Damages. This shall be applied to each incident for every default, breach or 

furnishing of, submitting, making and/or filling-in materially incorrect statements, the exact 

amount shall be fixed by the Architect. 

 

(ii)  In the event of the Contractorôs default continuing in this respect, the Liquidated Damages 

may be increased to Rs 100.00 per day for each day that default occurs up to a maximum of 

one percent (1%) of the Contract Amount. 

 

(iii)  The Employer shall deduct such amounts from the RA bill or the Retention Money of the 

Contractor and credit the same to the Welfare Fund constituted under these Acts. The decision 

of the Employer in this respect shall be final and binding. 

 

2.2 HEALTH AND SANITARY ARRANGEMENT FOR WORKERS EMPLOYED BY THE 

CONTRACTOR  

 

1. These rules shall apply to all the building and construction contracts. 
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2. In respect of all labour directly or indirectly employed on the Project for the execution of the works 

which is for the performance of the Contractorôs part of this contract, the Contractor shall comply with, 

or cause to be complied with, all the rules and regulations of the local sanitary and other Authorities or 

as required by the Employer from time to time for the provision of the adequate Health and Sanitary 

arrangements for all workers. 

 

3. The Contractor shall provide off site, if required, its own separate labour camp complete with all 

amenities such as electricity, water and other health and sanitary arrangements. The Contractor shall 

also provide all the necessary surface transportation to the project site and back to the labour camp for 

all their labour personnel accommodated in the labour camp. 

 

2.3 FIRST AID  

 

The Contractor shall provide and maintain at the Project site, in an easily accessible place, first aid supplies 

including an adequate supply of sterilized dressings etc. These supplies shall be kept in good order and a 

member of the Contractorôs staff trained to carry out this shall be nominated to be in charge of the same 

and shall be readily available during working hours. 

The Contractor shall maintain on site at all times a car, if required, shall be available to take any injured 

person or persons to the nearest hospital. 

 

2.4   DRINKING WATER  

 

The Contractor shall provide and maintain at one central location, easily accessible to labour, a sufficient 

supply of safe drinking water. The water supply storage container shall be no closer than 20 meters from 

any latrine, drain or other source of pollutions. Where water is obtained from an existing well, which is 

within the proximity of latrines, drains or other sources of pollutions, the well shall be properly chlorinated 

before water is drawn from it for drinking. All such wells shall be closed securely and be provided with a 

trap door that shall be dust proof and seal the opening. A reliable pump shall be fitted to each covered well. 

The trap door shall be kept locked and shall be opened only for cleaning and inspection, which shall be 

done at least once a calendar month. 

 

2.5 WASHING AND BATHING PLACE  

 

The Contractor shall provide adequate washing and bathing places separately for men and women. Such 

places shall be maintained in a clear and dry state. 

 

2.6 LATRINES AND URINAL  

(i) The Contractor shall provide on the Project site, within accessible location, latrines and urinals. 

 

(ii)  The calculation of the number of units which shall be provided, separately for men and women, is 

based on the following criteria: 

                        No of seats 

a. Where the number of persons                                                2 

       Does not exceed 50 

b. Where the number of persons                    3 

       Exceeds 50, but does not exceed 100 

c.    Extra for every additional 100 persons                                 3  

 

(iii)  If women are employed on the Project site, separate latrines, screened from those provided for men, 

shall be provided. They shall be clearly marked ñFor Women Onlyò in local language. A 

poster/symbol showing the figure of women shall be exhibited at the entrance of the latrines. These 

shall be an adequate water supply close to the latrines. 

 

(iv) The latrines and urinals for men shall be separate and screened from the womenôs. They shall be 

clearly marked ñFor Men Onlyò in local language. A poster/symbol showing the figure of a man 

shall be exhibited at the entrance of the latrines. These shall be an adequate water supply close to the 

latrines. 
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(v) The latrines shall be: 

a. If water borne sewage system is available, be water-flushed latrines. 

 Or 

b. With septic Tank 

 

(vi) The latrine structure shall be constructed of masonry or some suitable heat resistant non-absorbent 

material. It shall be cement plastered inside and outside at least once a calendar year. The latrine 

shall have thatched roofs. 

 

2.7 DISPOSAL OF EXCRETA 

 

The Contractor shall make arrangements for proper disposal of excreta by incineration by means of a 

suitable incinerator approved by the Municipal Medical Office of Health in whose jurisdiction the project 

site is located. 

 

2.8 PROVISION OF SHELTER  

 

At the project site, the Contractor shall provide, free of cost, two suitable sheds for meals, one each for 

men and women, to be used by the labour force. The sheds shall be roofed with thatch, as a minimum, and 

flooring will be provided. The sheds shall be kept clean. 

 

2.9 CRECHES 

 

1. The Contractor shall provide, where there are women workers employed, two huts for the use of 

children under the age of 6 years, who belong to these women. 

 

2. One hut shall be used for the infantôs games and where they can play. The other hut shall be used as 
bedroom. 

 The huts shall not be constructed to a lower level of construction than: 

 

(i) Thatched roof 

(ii)  Mud floor and dwarf walls 

(iii)  Planks spread over the mud floor and covered with matting. 

 

3. The huts shall be provided with suitable and sufficient openings for light and ventilation. 

 

4. The place shall be kept neat and clean  

 

5. The use of the hut shall be restricted to the infants, their mothers and their attendants. 

 

6. Where the number of women workers is more than 25 and less than 50, the Contractor shall provide at 

least one Dai to look after the children of women workers. 

 

7. The size of the crèches may vary with the number of women workers. 

 

8. The crèche or crèches shall be properly maintained and necessary equipment, including toys, shall be 

provided. 

 

2.10 SOLID WATER DISPOSAL  

 

 The Ministry of Environment and Forests hereby accords environmental clearance as per the Provision of 

Environmental Impact Assessment Notification, 1994 and the subsequent amendment Subject to strict 

compliance of the terms and conditions mentioned below. 

 

Part A ï SPECIFIC CONDITIONS  

 

A. Construction Phase:- 
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All required sanitary and hygienic measures should be taken before starting construction activities and to be 

maintained throughout the construction phase. 

 

1. During the construction phase average water requirement of about 185 cubic meters per day would be 

met from tankers. Water usage during construction should be optimized to avoid any wastage. 

 

2. The Workers employed during the construction phase will be provided adequate drinking water and 

sanitary facilities. The safe disposal of wastewater and solid wastes generated during the construction 

phase should be ensured. 

 

3. All the topsoil excavated during construction activities should be stored for use in horticulture/ 

Landscape development within the project site.  

 

 

4. Disposal of muck including excavated material during construction phase should not create any 

adverse effects on the neighboring communities and disposed of taking the necessary precautions for 

general safety and health aspects. 

 

5. Use of diesel generator sets during construction phase should be enclosed type and should confirm to 

Environment (Protection) Rules prescribed for air and noise emission standards. 

 

6. Vehicles hired for bringing construction material at site should be in good condition and should 

confirm to applicable air and noise emission standards and should be operated only during non-peak 

hours. 

 

7. Ambient noise levels should confirm to residential standards both during day and night. incremental 

pollution loads on the ambient air and noise quality should be closely monitored during construction 

phase. 

 

8. Construction spoils including bituminous material and other hazardous materials must not be allowed 

to contaminate watercourses and the dump sites for such material must be secured so that they should 

not leach into the ground water. 

 

9. Regular supervision of the above and other measures should be in place all through the construction 

phase so as to avoid disturbance to the surroundings. 

 

10. Energy efficient construction materials shall be used to achieve the desired thermal comfort. 

 

B. Operation phase:- 

 

1. Water harvesting system and energy conservation measures like installation of solar panels for lighting 

the areas outside the building should be integral part of the project design and should be in place 

before project commissioning. 

 

2. The project proponent shall obtain necessary permissions from the Municipal Corporation/Water board 

before drawing the water from the sources for the purpose of the proposed construction activity. 

 

3. Noise barriers shall be provided at appropriate locations so as to ensure that the noise levels do not 

exceed the prescribed standards. 

 

4. The solid waste generated should be properly collected, segregated before disposal to the City 

municipal facility.  

 

5. Any hazardous waste should be disposed of as per applicable Rules and norms with necessary 

approvals of the concerned authorities. 

 

6. Incremental pollution loads on the ambient air quality, noise and water quality should be periodically 

monitored after commissioning of the project. 
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7. Provision for rain water harvesting has been made in the proposal. Rain water harvesting system 

should be operational for recharging of aquifer before project commissioning. The project should 

regularly monitor ground water levels and deterioration of ground water. 

 

8. Care shall be taken to ensure energy conservation during the construction period as well as in the 

design and layout of buildings. Project Authorities will submit a detailed plan for conservation of 

energy and use of technologies for improved energy efficiency. 

 

 

PART ïB. GENERAL CONDITIONS  

 

1. Provision should be made for the supply of kerosene or cooking gas / pressure cooker to  the labourers 

during construction phase. 

 

2. All the labourers to be engaged for construction works should be screened for health and  adequately 

treated before the issue of work permits. 

 

3. Financial provision should be made by the project proponent in the total budget of the  project for 

implementation of the suggested safeguard measures. 

 

4. The Ministry reserves the right to add additional safeguard measures subsequently, if  found 

necessary and to take action including revoking of the environment  clearance  under the provisions 

of the environmental (Protection) Act, 1986 , to ensure effective  implementation of the suggested 

safeguard measures in a time-bound and satisfactory manner. 

 

3. SAFETY PROCEDURES 

 

INTRODUCTION  

Safe methods of working shall be a main consideration in all operations. Contractors shall provide PMC 

with details of their methods of work, highlighting the safety aspects. It is the responsibility of all persons 

employed on this project to act responsibly to prevent accidents to themselves and to others. 

Notwithstanding the provisions contained herein the Contractor is not exempted from the enforcement of 

any Act or Rule. 

 

1. Each Contractor is responsible for the safety of his work by: 

(i) Providing safe plant, equipment and working conditions. 

 

(ii)  Ensuring the establishment of safe working procedures. 

 

(iii)  Providing suitable protective equipment and clothing e.g. gloves, ear muffs and goggles. 

 

(iv) Providing adequate job training. 

 

(v) Providing fire extinguishers and first aid box. 

 

(vi) Reporting all accidents and dangerous occurrences, with copies to Employer 

 

(vii)  Ensuring that hazardous materials, if necessary on site, will be stored and used in a safe manner. 

 

2. It is the duty of all persons employed on site: 

 

(i) To report defects in any plant or equipment to his supervisor and to cease using that equipment if it 

is in a dangerous condition. 

 

(ii)  To comply with all safety procedures necessary at his place of work as defined by legislation. 

 

(iii)  To wear the personal protective equipment required for his own safety. 
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(iv) To co-operate with management in creating and maintaining a high standard of safety, health  and 

welfare. 

 

(v) To familiarize themselves and comply with the agreed methods and systems for working. 

 

(vi) To assist management by taking all possible steps to avoid accidents. 

 

3. Persons responsible for safety: 

 

It remains the responsibility of each Contractor to name his Site Manager, who will be responsible for 

the safety of his works, and also his company safety officer along with his contact details. 

 

3.1 SITE SAFETY POLICY 

This section covers safety objectives. Detailed procedures are given in the Site Safety Manual. 

 I  Safety Plan: 

The Safety Plan is to be prepared by the Site Safety Officer and is to cover all of the following: 

 

Damage Avoidance Planning and co-coordinating all work to avoid bodily injury, property 

damage and loss of productive time 

Detection & Correction Establishing and maintaining a system for prompt detection and correction of 

unsafe practices and conditions. 

Protective Equipment Assuring the availability and use of personal protective equipment. 

Inspection & Maintenance Establishing and maintaining an effective and comprehensive inspection and 

maintenance system and record. 

Training  Establishing and supporting an educational and job skill training designed to 

ensure a safe working environment. 

Investigations Investigating accidents to determine cause and take the necessary corrective 

action. 

Control / Protection Providing visitor control and hazard protection. 

Site Security Providing project site security. 

Material Storage Controlling the placement of materials received consistent with the traffic 

control pattern established. 

Fire Protection Providing fire protection in co-ordination with local authorities. The 

Contractor shall provide and maintain adequate fire protection in the form of 

barrels of water with buckets tanks, fire extinguishers, or other effective 

means of extinguishing fire, ready for instant use. The Contractor shall follow 

the instructions and specifications of the concerned local authorities. 

Compliance to Regulations Ensuring compliance with the laws, ordinances, rules and regulations issued 

or promulgated by state, local and governmental agencies. 

 

II.  Responsibilities: 

Site Safety Officer/Manager Responsible for: 
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the health and safety of all Site personnel. 

Implementing Site Safety Policy and Procedures. 

 

 Responsibilities include : 

Preparing the Site Safety Plan. 

Obtaining a Safety plan from all Trade Contractors describing hazards 

particular to that trade. 

Ensuring that daily job site safety inspections are conducted and then 

forwarding a written report to PMC. 

Developing a fire evacuation plan. 

 

Safety Supervisor Before commencement of work, the CONTRACTOR shall appoint a Safety 

Supervisor and to submit a detailed site safety plan for hazards particular to 

that trade. 

Responsibilities include : 

Providing and enforcing the use of personnel protective equipment and 

ensuring attendance of all employees at the regular ñTool Boxò 

Taking immediate action to correct unsafe practices or conditions. 

Ensuring adequate first aid supplies are available and that there are personnel 

on site qualified to administer first aid. 

Ensuring that Safety Rules and Emergency Telephone numbers are posted in a 

prominent place. 

Ensuring all accidents are reported in a timely manner. 

III   Accident / Incident Reports:  

 

Timely reporting Any injury or injury resulting in fatality shall be reported immediately to the 

PMC who, in turn shall notify the same to the Employer. 

Injuries Any accident involving injury is reported to PMC using the form shown in 

attachment. 

Timely reporting Each incident on site shall be reported as soon as possible, but of incidents no 

later than 24 hours after the incident. The form shown in attachment is to be 

used. 

Note: 

An incident can include lost property, damaged property, injury, fire, crime etc. 

The logs are maintained and updated as needed by the PMC using the format shown in attachment.  

IV.   Public Relations: 

  Reporting All inquiries regarding any incident or accident received by the Contractor 

shall be reported immediately to the PMC or his Representative for 
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appropriate action. The same shall be informed to the EMPLOYER 

immediately . 

Site personnel shall not discuss accidents/incidents with the media. 

 

4.  SITE SAFETY MANUAL  

INTRODUCTION  

 

 

This manual has been divided into well-defined sections; these section provide supporting information to the 

checklist. 

 

Tool Box Meetings 

 

These meetings shall be  held at the project start up time and shall continue on a regular basis; in addition, if an 

accident has occurred on site, a meeting should be held once the cause has been established. 

 

A specific topic should be covered at these meetings. Each section in this manual would form a suitable topic. 

The contractor shall maintain the record of the meetings. 

 

4.1  GENERAL SAFETY PRACTICES: - 

 

1. Foremen and supervisors shall insist on employees observing and obeying every rule, regulation and 

order as necessary for the safe conduct of work. 

 

2. Every workman shall know how to do his job/perform his duties safely. Never take chances or use 

unsafe methods, tools or equipment. If you do not know how to do the job safely, ask your supervisor. 

 

3. Take interest in your co-workers. Explain or show them the safe methods of doing the work and 

caution them about dangerous or unsafe acts.  

 

4. Anyone known to be under the influence of any intoxicating substance shall not be allowed on the job. 

Drugs, pills, tranquilizers etc are not be taken on the job unless written permission is obtained from a 

doctor. 

 

5. No one shall knowingly be permitted or required to work while his ability or alertness is so impaired 

by fatigue, illness or other causes that might, unnecessarily, expose him or others to injury. 

 

6. Fighting, quarrelling, being abusive etc. are forbidden on the job. 

 

7. Firearms and ammunition are not be brought to the job site at any time. 

 

8. Never throw material or equipment of scaffolding. Someone may be walking or working below.  

 

9. ñTool Boxò safety meetings shall be conducted by foremen on a regular basis. All workers on site shall 
be instructed on accident prevention.  

 

10. No one shall operate equipment or use tools which have been tagged ñDO NOT OPERATEò or 
ñOUT OF ORDERò until required repairs have been made and said tag has been removed by an 

authorized person. 

 

11. Notify the Safety Officer regarding use and storage of chemicals. 

 

12. Adequate precaution shall be taken by the Contractor to ensure no materials shall be so stacked or 

placed, so as to cause danger or inconvenience to any person or the Public. The Contractor shall 

provide all necessary fencing and lights to protect public from accidents and shall be bound to bear 

expenses of defense of every suit, action, other proceedings of law that may be brought by any 
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person for injury sustained owing to neglect of the above precautions to pay any damages and costs 

which may be awarded in any such suit action or proceedings to any such person. 

 

4.2 PERSONAL PROTECTIVE EQUIPMENT: - 

 

Whenever there is a possibility of exposure to hazardous material or operations, personal protective 

equipment or devices shall be worn or used. These include (but are not limited to) hard hats, safety shoes, 

safety glasses and goggles, gloves, protective suits, hoods, respiratory equipment and proper hearing 

protection.  

 

The Contractors at all levels will be held responsible for ensuring that workers wear proper protective 

equipment. 

 

1. Hard Hats: 

 All personnel working in areas where there is a possible danger of head injury from impact, or from 

falling objects, shall be protected by protective helmets.  This will be interpreted as all areas within 

the site boundary except inside permanent or temporary structures not under construction. 

 

Helmets shall confirm to the specifications contained in the National Standards 

  

Employees of Contractors who are represented on the construction site, who apply for entry to the 

project and are not in possession of an approved hard hat, will be asked to remain at the security gate 

until arrangements can be made by their supervisor / foremen to obtain an approved hard hat. 

 

2. Eye Protection: 

 

Eye protective gear shall be used  while  doing work that may cause possible injury to eyes from flying 

particles, grinding, splashes, welding or cutting operations. 

 

3. Safety Shoes : 

 

All workers must use safety shoes 

 

4. Clothing:  

 

To be suitable for the type of work in which they are engaged.  

 

5. Hearing protection: 

 

Hearing protection equipment shall be used by all the workers while operating pneumatic equipment. 

 

6. Respirators : 

 

Whenever and wherever necessary to protect from dust, gases, hazardous chemical and vapors. 

 

7. Safety belts : 

 

Safety belts shall be used while working from high places. 

 

8. Protective gloves : 

 

To be worn as work activity may require. 

 

9. Housekeeping: 

 

(i) Place debris, rubbish and waste in proper containers. 

 

(ii)  Place and store material and equipment in designated storage areas. 

 



 

54 of 139  

(iii)  Working areas, passageways, stairs and exits shall be kept free from all debris, equipment, tools 

and other sharp objects. 

 

(iv) Avoid spilling liquids. Wipe off spills immediately. 

 

(v) Use safety cans to store flammable liquids.  

 

(vi) Sharps objects protruding from timber from panels etc are to be pulled or bent over.  

 

(vii)  Debris and combustible scarp shall be disposed of on a regular basis and not allowed to   

accumulate. 

 

 

4.3 LADDERS:  

 

1. Select the right ladders for the job. Do not use a too long or too short ladder. Do  not splice two 

ladders together.  Do not use lightweight or household ladders in a  heavy construction job. Do 

not use metal ladders near electrical circuits, fixtures  or power lines. 

 

2. Check the condition of ladder for cracked or split rails; for missing or broken  steps, cleats, rungs, 

treads or U-shapes; for sharp edges or splinters. 

 

3. If any of the above conditions exist, withdraw the ladder from use and fix it at  once if possible if it 

cannot be fixed, destroy it. Every ladder should have  identification tags, records of maintenance 

and inspection must be maintained. 

 

4. Use ladder safely. Place it with care; do not lean it against a movable object.  Make sure it is not 

placed on a loose object or uneven footing. Do not place it too  close to a wall. The horizontal 

distance from wall to the foot of the ladder should  never be less than 1.4 times the length and it 

should extend at least 36 inches  above the upper horizontal edge. Tie ladder with rope or wire. 

If wire is used, be  careful to protect users from injury. 

 

5. Only one person at a time shall be permitted on a ladder. 

 

6. Always face the ladder and grasp the side rails or rungs with both hands when  ascending and 

descending.  

 

7. Do not carry tools or material when going up or down ladders. Use a bucket or  canvas bag on a rope 

to haul or lower then. 

 

8. Be sure the soles of your shoes are free from dirt oil and mud before using  ladder. 

 

9. Never work above the second rung from the top of the ladder. 

 

10. Stepladders should not be over 10feet long. Do not use a stepladder as a straight  ladder. 

 

 

4.4 SCAFFOLDING:  

 

1. Scaffold should be tubular and designed for the loads it will carry. Bamboo shall not be used as 

scaffold. Inspect the scaffold before use. 

 

2. Scaffold planks must be tested, carefully erected and made secure to prevent slipping by using cleats 

or tying. 

 

3. Scaffold to be braced/tied to the permanent structure at suitable intervals to prevent overturning. 

 

4. All scaffolds shall have handrails and toe boards (minimum 4 inches height). 
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5. There is no such thing as a temporary scaffold. 

 

6. Ladders should be attached for ascent and descent on scaffolds. 

 

7. Any defects, loose knots or cracks in a scaffold plank will make that plank useless. 

 

8. Guard rails shall be 50mm by 100mm or the equivalent, approximately 1050mm high, with a mid-rail. 

Supports shall be at intervals not to exceed 2400mm. 

 

9. Any scaffold, including accessories such as braces, brackets, trusses, screw legs, ladders etc weakened 

from any cause shall be immediately repaired or replaced.  

 

4.5 MACHINERY AND VEHICLES:  

 

1. Equipment shall be safely built, economical and long- life operational. 

 

2. Only experienced and authorized persons shall operate power equipment. Before being allowed to 

operate a particular piece of equipment, the employee/workman must prove by actual demonstration 

to the supervisor that he understands the operation. 

 

3. Operators shall make careful inspection of their equipment at the start of each shift, before operating, 

and required repairs shall be made to the equipment. 

 

4. Cleaning, oiling, fueling or repairing should not to be done on equipment while it is in  operation. 

 

5. The operator can take standard industry hand signals from only one designated person.  

 

6. Cranes or other equipment shall not lift loads in excess of the manufactureôs maximum  load limit 

displayed on the equipment. Lifting equipment must be tested by a competent  authority and records 

of the same should be maintained.  

 

7. Electrical installations must confirm to IE (Indian Electricity Rules) and BIS (Bureau of  Indian 

Standards). 

 

8. Do not operate equipment within 300mm of high voltage lines. For lines over 50000 volts, increase 

operating clearance 1mm for each additional 1000 volts. 

 

9. Where it is difficult for the operator to see overhead high voltage lines or obstacles, a  person shall 

be designated to observe and give him warning required to maintain safe  clearance.  

 

10. Do not work under vehicles supported by jacks or chain hoists without protective blocking  that 

will prevent injury if jacks or hoists should fail. 

 

11. Examine excavation before backfilling to ensure that no one is in the pit. 

 

12. Before operating excavating equipment near tops of cuts, banks and cliffs, be sure no one  is 

below. 

 

13. Tractors, bulldozers and carryalls should be operated with care where there is possibility  of 

overturning on dangerous area, such as edges of deep fills, cut banks and steep slopes. 

 

14. No passengers are allowed to ride on or in equipment that does not have a designated seat  for 

each rider. 

 

15. Vehicular and pedestrian path and parking spaces should be clear of overhead operating  equipment. 

 

 

4.6 MATERIAL HANDLING OF OVERHEAD OPERATING EQUIPMENT:  
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1. Maximum load carrying capacity of cranes, blocks or chains must be displayed along with  the 

last date tested and the next due date for testing.  

 

2. Do not overload cranes, ropes, blocks or chains. If any such equipment has been damaged or  is 

found to be defective, inform your supervisor. 

 

3. No one shall ride loads, concrete buckets or hooks. 

 

4. Use a guide of ñtag lineò on loads. 

 

5. Stand clear of taut cables or  hoists 

 

6. Keep hands and fingers away from blocks, sheaves or winches. 

 

7. Do not stand under overhead loads. 

 

8. Stack materials neatly and safely as per established guidelines. 

 

9. Keep all material 5500 mm away from sprinkler heads. 

 

10. All material handling equipment must be periodically checked by a competent authority and 

maintained properly. Records of the same must also be maintained. 

  

4.7   EXCAVATION AND SHORING:  

 

1. All trenches or excavation 1.5 meters or more in depth shall be effectively guarded against  the 

hazard of moving ground by sloping sides to the angle of the material encountered or by  the 

installation of a shoring system. 

 

2. When sides are sloped, it shall be no steeper than ¾ horizontal to 1 vertical. Slopes must be made less 

steep if material encountered is not stable. 

(i) Trenches less than 1500mm deep shall also be guarded  

(ii)  When a shoring system is used, it shall conform to the approved design and the  requirements 

of the appropriate local agencies. 

 

(iii)  Beware of disturbed ground. Ground that has been filled or disturbed will require additional 

sheeting and bracing, as well as hard compact ground if there is filled ground nearby.   (A trench 

wall that is near another recently filled trench, for example, is unstable even though it appears to 

be compact material). 

 

(iv) Take special precautions where moisture is present. Provide extra sheeting where there is water or 

seepage. Keep excavation dry at all times and avoid any accumulation of water, day or night, 

until work is done. 

 

(v) Install upper trench jacks or supports first. When trench jacks are used to hold up rights in place 

against trench walls, the top jack shall be installed before anyone enters the trench to place the 

lower jack. Shoring does not serve its purpose if men expose themselves to hazards while 

installing it.  Installation work should be done from outside of the trench or by working 

progressively from top to the bottom of the trench with men always in an area which has already 

been shored. 

 

(vi) Adequate shields or cages shall be used when needed for safety installation of shoring. Prior to 

starting any excavation work, the foreman shall make a thorough survey of the conditions on the 

Site to determine, so far practical, the predictable hazards to employees and the kind and extent of 

safeguards necessary to accomplish the work in a safe manner. Hazards shall be documented 

together with action required. 
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(vii)  Special attention shall be given to locating and protecting underground utilities and to the 

precautions that must be taken to protect employees from the hazards of working near such 

utilities.  

 

(viii)  No part any shoring system of any excavation shall be removed until proper steps have been 

taken to avoid hazards to men from moving ground.  

 

(ix) All excavated areas must be properly barricaded to prevent people from falling into the  pits.  

 

(x) Proper access for workers must be proved to and from excavation pits. 

 

(xi) Work permits where required must be issued to authorized persons undertaking any excavation. 

 

(xii)  Flagmen shall be required at all locations on a construction site where barricades and warning 

signs cannot control moving traffic. They shall be placed so as to give adequate warning, 

approximately 100 feet ahead of impact point. They shall be provided with red flags and hand 

signs or red lights. 

 

(a). A warning sign shall be posted ahead of flagmen reading ñFlagmen Aheadò. 

 

(b). The flagmen shall be provided with a red or orange warning garment for flagging. At night, 

reflective garment shall be used. 

 

(c). Flagmen shall be instructed in the proper fundamentals of flagging moving traffic before they 

perform this work. 

 

(xiii)  DESIGN OF DEWATERING SYSTEM 

 

(a). If the Contractor wishes to appoint some properly qualified dewatering subcontractor, then 

his name, qualifications, record of previous jobs of similar nature personnel to be employed 

on the work, and other pertinent information shall be submitted to the Development 

Manager for approval. 

 

(b). Prior to commencement of installation of the dewatering system, Contractor shall submit to 

the Development Manager for his technical approval, complete final plans, details and 

description of the dewatering system. 

 

(c). Approval of the de-watering system by the Consultant shall in no way relieve the Contractor 

from his responsibility of satisfying the entire de-watering requirements as specified herein.  

 

4.8   ELECTRICAL:  

 

1. Whenever possible, an electrical line should be de-energized before work is done on or near it, no 

matter how low the voltage. Only qualified persons should do such work. Use proper lockout tagging 

procedures. 

 

2. Persons doing electrical work or working near energized circuits should wear the  appropriate safety 

equipment. 

 

3. All electrical equipment must be properly earthed. 

 

4. Do not overload circuits. Do not use any extension cables that may be damaged.  

 

5. Do not leave electrical cables where vehicles will run over them. If electrical cables must  cross a 

roadway, use protective cross over devices 

 

6. Only approved plugs and receptacles shall be used on all jobs. 
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7. All electrical work shall be according to local, state or National Electrical Codes. 

 

8. Only licensed electricians are allowed to carry out electrical work. 

 

9. Rubber gloves and rubber shoes/ boots of correct voltage grade shall be used. 

 

10. Temporary supply shall be trapped from a source panel which is properly fabricated, permanently 

fixed and effectively earthed. 

 

11. Live line testers and test lamp shall not be used. Usage conditions of a multi-meter with  long probes 

are to be followed. Test lamps can be used temporarily if fitted with protective  guard.  

 

12. Makeshift connections are prohibited; Earth Leakage Circuit Breaker (ELCB) to be used for 

Portable Electrical Equipment. 

 

13. ELCBôs should be checked regularly and records maintained and Work permit system must be used 
wherever required.  

 

4.9   HAND TOOLS: 

 

1. Do not use defective tools.  

 

2. Keep faces of hammers in good condition to avoid flying nails, bruising fingers and  chipping the 

hammer head. 

 

3. Hold cold chisels in such a way that the knuckles will be protected if the hammer misses  the head.  

4. Do not use pipe wrenches as a substitute for other wrenches. 

 

5. Wrenches should not be altered by the addition of handle extensions. 

 

6. Files shall be equipped with handles. 

 

7. Do not use a screwdriver as a chisel. 

 

8. Keep handsaws and other tools sharp and in good condition. 

 

9. Do not lift or lower portable electrical tools by their power cords. Use a rope. 

 

10. Guards on power hand tools must be kept in proper operating condition at all times. 

 

11. Keep electrical cables out of water, oil or chemical. 

 

12. Only qualified persons shall be permitted to use power activated tools. Check the other  side of walls, 

floors, ceiling, etc. before using.  

 

13. Do not use aluminum handled full floats or aluminum ladders where there is a  possibility they may 

come in contact with power lines. 

 

14. Do not use electrical tools while standing in water. 

 

15. All electric hand tools shall be double insulated. 

 

16. Wire cutting tools and knives shall be provided with safe handles. 

 

4.10   WELDING AND BURNING:  

 

1. Only experienced persons are allowed to do any electrical or acetylene welding or burning. 

 

2. Do not weld or burn in hazardous area without written instructions. 
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3. Do not burn or weld where hot sparks, hot metal or severed sections could fall on cylinders, hoses, 

machinery, legs or feet or on flammable materials or where they could  strik personnel working 

below. 

 

4. Do  not weld or burn barrels, enclosed tanks of other containers without making sure that nothing 

flammable has been stored in them or until such tanks  have been made safe  by filling with water 

or carbon dioxide under the supervision of a foreman. 

 

5. Never strike an arc on cylinders. 

 

6. Never use matches to light torches. Use a spark lighter or stationary pilot flame. 

 

7. Make sure there is plenty of fresh air when welding is closed or confined places and never use oxygen 

for ventilation. 

 

8. Do not overload welding cable operating with poor connection. Turn off cylinders and machinery 

when not in use and roll up cable and hoses. 

 

9. Wear proper head (hard hat), eye and face protection when welding, and protect others from arc burns 

by using a shield, if possible, or by warning them to wear adequate protection. Welders must see that 

those working with them have proper head and eye protection. 

 

10. Always refer to acetylene as ñacetylene ñnot ñgasò. Refer to oxygen ñoxygenò not ñairò. 

 

11. Use the cylinder for its intended purposes and nothing else.  

 

12. When cylinders are empty, turn off; remove the gauges; put the protective cap on and mark them ñMT 

or ñEmptyò. 

 

13. Always transport, store and use acetylene cylinders in a vertical position to avoid loss of acetone. 

 

14. Protective caps shall be in place while transporting, moving and storing cylinders. 

 

15. When cylinders are being hoisted, they shall be secured in a cradle. 

 

16. In keeping ñemptiesò and ñfull'sò separate, use a chain across the storage racks and always tie the 
bottles. 

 

17. Full cylinders of acetylene and oxygen should be stored at least 20feet apart under a shelter and not 

exposed to sunlight. 

 

18. Welding sets shall be properly earthed through an insulated conduit to the nearest earth. 

 

19. Work permits system must be used for welding operators. 

 

 

4.11  WORK IN CONFINED SPACES: 

 

Á When work is done in the interiors of storm drains, sewers, vaults, utility Pipelines, manholes and any 

other structure which might permit the Accumulation of dangerous vapors or gases, the followings 

precautions shall be taken: 

 

1. Workmen/Employees shall be instructed regarding any potential hazards. 

 

2. Tests for the presence of dangerous and combustible gases and adequate levels of oxygen content shall 

be made prior to entering a confined work area and at frequent intervals ensure safety of the workman 

while he is in such structure. A record of such tests will be maintained at the job site. 
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3. Sources of ignition, including smoking, will not be allowed until proper tests have been made to ensure 

safety. 

 

4. When air is not suitable for breathing, approved respiratory equipment will be used. A safety line shall 

be attached to employee/workman and standby employee/workman shall be within call and sight ready 

to give assistance in case of emergency. 

 

5. No work shall be done in the presence of explosive gases or air unsuitable for breathing. 

 

6. Internal combustion engine-driven equipment shall not be operated inside  buildings or confined 

spaces unless adequate steps have been taken to ensure protection from dangerous concentrations of 

gases or fumes. Some of the precautions that may provide adequate control are as follows: 

 

a) Puping exhaust gases to outside atmosphere. 

 

b) Ventilation which dilutes and removes gases.    

 

c) Use of catalytic exhaust scrubbers. 

 

4.12   WORK PERMIT SYSTEM: 

 

1. Work permit system must be used for the following 

 

(i) Electrical work 

 

(ii)  Working at Heights 

 

(iii)  Excavation & Demolition 

 

(iv) Welding or hot work 

 

(v) Working in confined spaces 

 

(vi) Any other hazardous operation. 

 

4.13   ENVIROMENTAL CONSIDERATION  

 

The Contractor shall be concerned with the impact of his work upon the Environment. This applies to the 

effect upon the residential community, adjacent industrial facilities and upon the area outside the site 

boundary. Areas of concern will include but are not limited to: 

 

1. Use of clean fuels to minimize air polluting emissions. 

 

2. Control of other air pollutants. 

 

3. Recovery and recycling of usable materials. 

 

4. Control of vehicle noise  

 

5. Control of noise from power facilities. 

 

6. Limitation of vibrations. 

 

7. Preservation of archaeological features. 

 

4.14    TRAINING: 

 

Adequate training must be provided to all supervisors; workers; CONTRACTORS etc on the safe 

systems of work.  
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4.15   DEFECTS AFTER COMPLETION AND PERFORMANCE GUARANTEE:  

Any defect, shrinkage, settlement, unsound construction or other faults which may appear either in the 

work executed or in materials used within the ñDefects Liability Periodò stated in herein arising in the 

opinion of the Architect from materials or workmanship not in accordance with the Contract shall upon 

the directions in writing of the Architect, and within such reasonable time as shall be specified therein, 

be amended and made good by the Contractor, at his cost unless, the Architect in consultation with the 

Employer shall decide that he ought to be paid for such amending and making good and in case of 

default, the Employer may employ and pay another agency to amend and make good such defects, 

shrinkage, settlements or other faults and all damages, loss and expenses consequent thereon or 

incidental thereto shall be made good and borne by the Contractor and such damage, loss and expenses 

shall be made good recoverable from him by the Employer or may be deducted by the Employer upon 

the Architectôs certificate in writing from the amount retained with the Employer or any money due or 

that may become due to the Contractor, deduct from such money  a sum, to be determined by the 

Architect, equivalent to the cost of amending such works, and in the event the said amount retained 

and/or the other sums payable to the Contractor being insufficient, recover the balance from the 

Contractor. 

The Contractor shall be held responsible for the safety of the building for a period of ten years counted 

from the expiry of the Defects Liability Period, provided herein, and shall be wholly and exclusively 

liable for any latent or patent defect or deficiency manifesting itself in the building during such period of 

ten years and affecting or likely to affect the safety of the building.  An undertaking/performance 

guarantee to this effect on non-judicial stamp paper of appropriate value (draft of which is attached 

hereto) shall be given by the Contractor. 
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ACCIDENT REPORT  

 

Contract details:  

Log No.......................................Date of  accidenté............TimeééééWeather:ééééééé............. 

Projectééééééééééééééééééééééééééééééééééééééééé... 

Contractor:éééééééééééééééééééééééééééééé....................................... 

 

Contractorôs Personnel or Equipment  

Name of injured employee/ workman:éééééééééé.......Age............................. 

Sexé................................... 

Occupation:ééééééééééééééééééé...ééééééé................................................... 

Nature of injury:      First Aid (   )            Hospital (    )                Fatality (        ) 

Type of equipmentééééééééééééééééééééééééééé....................................... 

Extent of damage:ééééééééééééééééééééééééééé........................................ 

 

Other persons or property  

Name of injured Party: .....éééééééééé.......Age............................. Sexé................................... 

Address:...ééééééééééééééééééé...ééééééé................................................... 

Nature of injury:      First Aid (   )            Hospital (    )                Fatality (    ) 

Type of property EMPLOYERééééééé...................... 

Address:ééééééééé....................................... 

Nature & Extent of damage:éééééééééééééééééééééé............................................. 

 

Details of Accident: 

Description:ééééééééééééééééééééééééééééé......ééééééééé

éééééééééééééééééééééééééééééééééééééééééééé.. 

Primary Causeéééééééééééééééééééééééééééééééééééé........ 

 

Additional Information  

whether  lack of safety equipment/ breach of safety rules  is the cause of accident: 

ééééééééééééééé.................. 

 If so, explain: ...éééééééééééééééééééééééééééé...................................... 

What safety regulations are breached:éééééééééééééééé................................................. 

What corrective action has been taken by the CONTRACTOR: éééééééééééééééééé.... 

ééééééééééééééééééééééééééééééééé....é...................................... 

Reported by: Nameééééééééééé.................... Positionééééééééééé....................... 

Signature éééééééé.................................................Date é:éééééééééééééééé... 
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INCIDENT REPORT  

 

Contract details:  

Log No.......................................Date of   incidenté..............................................Timeéééé................. 

Projectééééééééééééééééééééééééééééééééééééééééé... 

Contractor:éééééééééééééééééAddress...............................Phone............................... 

 

Lost Property/ Damaged Property/ Fire/ Visitor / Suspected Crime or Offence/ Any other unusual 

occurrence or condition 

 

Contractorôs Employee /workman/ Public: 

 

Property involved   : 

 

Brief description of incident  : 

 

Police Contacted    : yes/no  Date/Time: 

 

Witness: Name 

 

Address  

 

Phone 

 

Reported by: Nameééééééééééé.................... Positionééééééééééé....................... 

Signature éééééééé.................................................Date é:éééééééééééééééé... 
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SECTION IV - SPECIAL CONDITIONS OF CONTRACT  

1.   GENERAL 
 

1. These Special Conditions of Contract shall be read in conjunction with the General Conditions of 

Contract and other parts/sections of the Tender Documents. In case any provisions in these Special 

Conditions (given herein below) are at variance with the General Conditions and/or other sections of 

the Tender Documents the Special Conditions shall be deemed to take precedence there over. 

 

 2.  In General Conditions and other parts of the Tender/Contract Documents, if it is stated that the 

Engineer-in-Charge will issue Approvals, Orders, Certificates for Payments, Completion Certificates, 

Drawings, Designs, Decisions and Instructions etc. this shall mean that the Engineer-in-Charge shall 

first obtain the same in writing from EMPLOYER/Architects before issuing it to the Contractor. 

 

3. The Contractor shall carry out and complete the said work in every respect in accordance with this 

Contract and with the directions of and to the satisfaction of the EMPLOYER/Architect. The Architect 

may in his absolute discretion and from time to time, issue further drawings and/or written 

instructions, details, directions and explanations which are hereinafter collectively referred to as 

'Architect's Instructionsô in regard to: 

 

(i) The variations or modifications of the designs, quality or quantity of works or the addition or 

omission of works or the addition or omission of substitution of any work. 

 

(ii)   Any discrepancy in the drawings or between the Bill of Quantities and/or drawings and/or 

specifications 

 

(iii)   The removal and/or re-execution or any works executed by the Contractor. 

 

(iv)  The removal from the site of any material brought thereon by the Contractor and the substitution 

of any other material therefor. 

 

(v) The dismissal from the works of any person employed there upon. 

 

(vi) The opening up of any covered works for inspection. 

 

(vii)  The amending and making good of any defects regarding removal of improper works and 

materials etc. 

 

       The Contractor shall forthwith comply and fully execute any work comprised in such Architect's 

Instruction provided always that verbal instructions, directions and explanations given to the 

Contractor or his representative upon the works by the Architect shall, if involving a variation be 

confirmed in writing by the Contractor within 7 days to the Architect, else such shall be deemed to be 

the Architect's Instructions within the scope of the Contract. 

 

4. The CONTRACTOR should inspect and examine the site and its surrounding thoroughly and should 

acquaint himself about the nature of ground, sub-soil conditions, topography of site, existing 

structure(s), availability of water, food stuff, labour and other facilities, before tendering for this work. 

No claims shall be entertained for his failure in this matter. If any approach road or any culvert is 

required at site from the main road or existing approach is to be improved and maintained for cartage 

of his material etc., the same shall be provided, improved and maintained at his own cost by 

CONTRACTOR. 

 

5. A standard benchmark with reference to which the whole work is to be carried out shall be constructed 

by the CONTRACTOR. The level shown on the outline drawings are with reference to standard 

benchmark. The CONTRACTOR shall establish reference benchmark at suitable spots. The 

construction and maintenance of the bench marks shall be the responsibility of the CONTRACTOR. 

No payments shall be made for this work. The CONTRACTOR shall set out all the works and shall be 

responsible, for the true and perfect setting out/layout, position, levels, dimensions etc. as shown in 
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Drawings. Any error or mistake ever noticed during the progress of work, shall be rectified by 

CONTRACTOR at his own cost. 

 

6. Suitable areas at site as proposed by the CONTRACTOR and approved by the 

ARCHITECT/CONSULTANT will be given for site-offices, stores, stockyards and labour camps. All 

necessary temporary roads, culverts, structures, guards, fencing and enclosures etc. shall be erected 

and maintained by the CONTRACTOR at his own cost. The Dewatering of all accumulated water in 

all locations on work site from whatever source of cause until the virtual completion of the entire work 

shall be done at CONTRACTOR'S own cost. The CONTRACTOR shall clear the site of works as per 

the instructions of the ARCHITECT. The site shall be delivered in a clean and neat condition within a 

period of one week after Virtual Completion. In case of failure to comply with this requirement by the 

CONTRACTOR the EMPLOYER may at the advice of the ARCHITECT have the sites cleared by 

another CONTRACTOR and deduct the cost of carrying out the work from sums due to the 

CONTRACTOR. 

 

7. The Contractor shall provide and maintain at the site throughout the period of works the following at 

his own cost and without extra charge, the cost being held to be included in the contract rates:- 

 

(i) CONTRACTORôS BARRICADES 

  

Contractor shall erect and maintain barricades on his own cost required in connection with his 

operation to guard or protect. 

a) Existing buildings & services. 

b) Excavation work. 

c) Area adjudged hazardous by ARCHITECT/EMPLOYER. 
d) Guidelines of Ministry of Environment/National Green Tribunal and/or any other relevant authority 
shall be followed. 

 

Barricaded and hazardous areas adjacent to but not located, in normal routes of travel shall be 
marked by red flashed lights at night and red & white tape marking during day time. 

 

(ii)  All labour, materials, plant, equipment and temporary works required to complete and maintain 

the works to the satisfaction of the ARCHITECT/EMPLOYER. 

 

(iii)  Lighting for night work and also whenever and wherever required by the ENGINEER IN-

CHARGE 

 

(iv) Temporary fences, guard lights and protective work necessary for protection of workmen, 

supervisors, Engineers or any other persons permitted to have access to the site. 

 

(v) All equipment, instruments and labour required by the ENGINEER-IN-CHARGE for 

measurement of the works. 

 

(vi) A waterproof and air-conditioned, lockable, office-accommodation for 

EMPLOYER/ARCHITECTS consisting of two (2) rooms each of approx. 15 sq. meters. These 

offices shall be provided with all sanitary, water supply and electrical services and shall be kept 

in clean and tidy conditions. Necessary display boards, office furniture, almirahs and telephone 

facilities will be provided therein, all at CONTRACTORôS cost. 

 

(vii)  The separate site offices shall be provided for CONTRACTORôs own staff along with other 
storage structures/stockyards etc. to keep his own and EMPLOYER's supplied materials, Tools, 

Plants and Equipments, FAX MACHINE etc. The necessary safety, security, water and protection 

against rain, sun, and theft etc. is to be provided for all site offices/structures etc. 

 

(viii)  A temporary enclosure (whenever and wherever required) along the periphery of the site by 

erecting ply board panels or C.G.I. sheets or M.S. sheets (Minimum height 2.5 meters  fixed on 

wooden posts / M.S. Angle posts etc. with suitable entry gates etc. shall be erected by the 

Contractor after obtaining permission for the same. 
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(ix) The Display Boards for the Project shall be supplied and erected as per given sizes, specifications 

and descriptions and at specified locations, as approved by EMPLOYER/ARCHITECT. 

 

(x) A field Laboratory will be established in a room of suitable size equipped with the following, 

with adequate labour and materials required for carrying out tests therein: 

 

(a). Set of standard sieves for testing grading of sand and a 75 micron sieve for testing silt 

content. 

 

(b). Sieves with openings respectively of 5mm, 10mm, and 20mm for testing grading of 

aggregates. 

 

(c). Balance of capacity 10 Kg reading to 5 gm, with weights. 

 

(d). Primus stove and pans for drying of sand and aggregates. 

 

(e). Glass measuring flasks of 1/2 and 1 liter capacity 

 

(f). Flask for determining moisture content of sand. 

 

(g). Slump cone for slump test. 

 

(h). Minimum 24 steel moulds for 150 x 150 mm test cubes. It may be necessary to provide more 

steel cube moulds depending upon concreting programme. 

 

(i). Work benches, shelves, desks, sinks and any other furniture and lighting as required by the 

ENGINEER-IN-CHARGE/ARCHITECT. 

 

(j). Cube testing machine. 

 

(k). Any other equipment not specifically mentioned above which can reasonably be held 

necessary for the completion of the contract works to the satisfaction of the ENGINEER-IN-

CHARGE/ARCHITECT. 

 

NOTE:  

The requisite tests shall be conducted in field Laboratory as per C.P.W.D. Specifications and other 

related I.S. Codes. All such tests shall be conducted in presence of the ENGINEER-IN-CHARGE and 

the proper Test Records shall be maintained by CONTRACTOR with the attestations by the 

ENGINEER-IN-CHARGE. The CONTRACTOR shall bear all expenses for installing, running and 

maintenance of this Field Laboratory. 

 

8. INFORMATION TO BE SUPPLIED BY THE CONTRACTOR AT THE COMMENCEMENT OF 

THE CONSTRUCTION 

 

The Contractor shall submit the following information within 10 days of the date of issue of Letter of 

Intent/ Work Order of works: 

 

(i) Operational method of the site, i.e. holidays, working hours 

(ii)  Temporary layout plan 

(iii)  Overall schedule of the Construction 

(iv) Sub-CONTRACTORs list 

(v) Security and management of the site 

(vi) Submittal schedule of the Construction drawings/shop drawings 

(vii)  Time schedule of the necessary applications to the Authorities 

(viii)  Time schedule of the major inspection 

(ix) Time schedule of the submittal of samples 

 

9. INFORMATION TO BE SUPPLIED BY THE CONTRACTOR DURING THE CONSTRUCTION 

PERIOD 
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A senior representative of the CONTRACTOR shall attend weekly meetings at the site and in addition, 

meetings as arranged by the ARCHITECT/EMPLOYER to discuss the progress of work and sort out 

problems if any and ensure that the work is completed in the stipulated time. The CONTRACTOR shall 

submit to the Engineer-in-Charge, every fortnightly: 

 

(i) Detailed industrial statistics regarding the labour employed by him daily. 

(ii)  A list of technically qualified persons employed by him for the execution of the work. 

(iii)  The total quantity and quality of materials used for the works and supplied to site. 

(iv) A fortnightly progress report along with requisite photographs. 

(v) Weather report including temperature and humidity. 

(vi) Special incident at site. 

(vii)  Whether the work is progressing according to schedule, or not. If not, what are the  problems 

and the remedial measures to be taken to regain schedule. 

(viii)  Inspection record and Schedule 

(ix) Record of the approvals by EMPLOYER/ARCHITECT 

(x) Record of the discussions by EMPLOYER/ARCHITECT 

(xi) Fortnightly Construction Schedule 

(xii)  Monthly Construction Schedule 

(xiii)  Installation method of the materials, construction, erection of equipments etc. 

 

10.   i)  The CONTRACTOR shall plan, engage, deploy his men, materials and machineries in such a way that 

suits best in the interest of the progress of the works and no claims on account of idle labour, 

manpower and machinery shall be entertained at any stage for reasons whatsoever it may be. 

 

(ii)   The CONTRACTOR shall comply with all Safety Rules, Labour Rules, Workmen's Compensation  

Act, Minimum Wages Act, Building Bye-Laws, Rules and Regulations of Local Authorities or State 

Government as applicable to the works. The CONTRACTOR shall bear all the Sales Tax, Royalty, 

Octroi, labour cess and other Taxes, charges etc., as applicable for such works. 

 

(iii)  The CONTRACTOR shall take all precautions to avoid all accidents by providing and exhibiting 

necessary Caution Boards day and night, speed limit boards, Red Flags, Red Lights and by providing 

barriers etc. He shall be responsible for any/all damages and accidents caused due to negligence on 

his part or his workers/subcontractors/Agencies working at site and to the EMPLOYERs of the 

adjoining areas and to traffic etc, during the execution of work. 

 

(iv) During working at site, some restrictions may be imposed by ENGINEER-IN-

CHARGE/SECURITY STAFF of EMPLOYER or local authorities regarding safety and security etc. 

on the working and/or movement of labour, materials etc. The CONTRACTOR shall be bound to 

follow all such restrictions/instructions and nothing extra shall be payable on this account. No 

materials, machinery etc., whether belonging to EMPLOYER or CONTRACTOR, shall be allowed 

to go out of the site premises without the written authority/gate pass to be issued by 

EMPLOYER/ENGINEER-IN-CHARGE. 

 

(v) CONTRACTOR'S attention is invited to the fact that during the currency of this contract, works on 

other services which are outside the scope of the work of this contract, may be entrusted for 

execution to other Agencies. The Contractor shall permit full access and afford all co-operation and 

facilities for such other agencies or departmental workmen, if any, engaged by EMPLOYER; to 

carry out their part of works in the site premises.  Any damage done to the existing structures during 

the execution of works shall be made good by the CONTRACTOR at his own cost and the 

rectification/ re installment /making good etc, shall conform to the standard of materials originally 

used on the work and shall match with existing work in all respects to the entire satisfaction of the 

ARCHITETS/ENGINEER-IN-CHARGE. 
 

(vi) However, facilities such as power and water will be provided by the main contractor to other 

contractors on payment basis, based on sub-meter readings. Sub-Meters to be installed by other 

contractors at their own cost. Client shall deduct overall consumption charges for both water and 

electricity from the main contractor only.  
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(vii)  The CONTRACTOR shall secure CONTRACTOR'S ALL RISK POLICY for the full contract 

value, Third Party Insurance and other Insurance policies as mentioned elsewhere, to cover any loss 

or damage to any person within the site premises and to works of other persons caused either by his 

own men, or his subcontractors or persons/machinery T & P deployed by him directly/indirectly. 

The CONTRACTOR shall keep in force all such policies at his own cost up to the expiry of the 

Defect Liability Period. 

 

(viii)  All materials to be used in the work shall be as per Specifications applicable and shall be got 

approved from EMPLOYER/ARCHITECTS/CONSULTANTS before incorporating /procuring 

them at site. Unsound materials works shall be removed or dismantled at his own cost and replaced 

free of cost. All test of materials/water etc. shall be done at CONTRACTOR'S cost in approved 

laboratories, to be indicated by EMPLOYER/ARCHITECTS/CONSULTANTS. 

 

(ix) The CONTRACTOR shall bear all incidental charges for cartage to site, local carriages within the 

site, storage and safety custody or all materials. Suitable godown shall be erected, at places to be 

indicated by ENGINEER-IN-CHARGE at site for the proper storage of all materials, for their safety 

against damages. Cement shall be stored in a water proof separate godown with brick paved 

floorings provided with a single lockable door. The cement shall be received/ issued into/from the 

godown with the knowledge of EMPLOYER/ ENGINEER-IN-CHARGE and a proper record for its 

daily receipt/issues shall be maintained. 

 

(x) All materials which are stored on site such as bricks, metals, sand etc., shall be stacked in such a 

manner as to facilitate rapid and easy checking of quantities of such materials. The safety and 

security of all materials brought to the site shall be the sole responsibility of the CONTRACTOR. 

The material against which an advance has been paid by the EMPLOYER, shall be carefully stored 

and protected at site by the CONTRACTOR. No material shall be removed from the site without the 

written permission of the EMPLOYER and all materials brought to site shall be used in the contract 

work only. 

 

(xi) The CONTRACTOR shall pay all charges in connection with the provision of services to the offices 

and stores. The CONTRACTOR shall provide and maintain at his own cost and expense adequate 

sanitary arrangements for the use of workmen and others in accordance with the rules and 

regulations of all relevant authorities at the location chosen by the ARCHITECT. 

 

11.  (i)  No compensation shall be payable to the CONTRACTOR for any damage caused by rains, lightning, 

wind,    storm, floods, tornado, earthquake or other natural calamity during the execution of work. 

He shall make good all such damages at his own cost; and no claim on this account will be 

entertained. 

 

(ii)  The CONTRACTOR shall remain fully responsible for safety, soundness of workmanship and water 

tightness of the works wherever water proofing treatment are done and shall execute a Guarantee 

Bond on Rs.100/- Stamp paper  for any leakage/ seepage/ failure of water proofing systems for 

period of 10 years (Minimum). 

 

(iii)  The CONTRACTOR shall obtain the virtual completion certificate from the 

EMPLOYER/ARCHITECTS/CONSULTANTS as soon as the works are completed as per contract 

and to the entire satisfaction of the EMPLOYER. The 12 months defects liability period and release 

of Security Deposit installments shall be reckoned from the date of virtual completion. 

 

(iv) No interest shall be payable on account of delay in payments of bills, release of Earnest Money 

deposits and/or release of Security Deposits. No interest shall accrue on Earnest Money Deposit / 

Security Deposits. 

 

12. Samples 

 

(i) The Contractor shall submit the samples for approval. The CONTRACTOR shall submit one (1) piece 

of each item to the Architect. Each piece shall be clearly and properly labeled, the approved samples 

shall be maintained & preserved till completion of project. 
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(ii)  All such samples shall be truly representative, and shall be sufficiently large to properly and accurately 

show the quality, texture, color and/or other pertinent characteristics of the finished work or 

installation(s). In all cases, the finished work shall exactly match the sample in each and every respect. 

 

13. Coordination of Work: 

 

(i) The CONTRACTOR shall consult all appropriate Drawings and Specifications in order to carry out all 

aspects and phases of the installation (s) without interference to other portions of the work, and shall 

verify all dimensions, details, locations, etc. with the Drawings and/or Specifications of all other 

Divisions where appropriate. 

 

(ii)  Minor changes in the routing of piping conduit and/or in the location of equipment to avoid conflict 

with other Divisions may be required without additional cost to the EMPLOYER. If such changes do 

not constitute a modification in the intent of the system or installation(s), conflicts of this nature shall 

be resolved in the field. In all cases, however, interpretation of what constitutes a modification in the 

intent of the system or installation(s) shall be made by the ARCHITECT. 

 

(iii)  Major alternations, deletions, additions and/or questions of intent shall be referred in advance, and in 

writing, to the ARCHITECT for a decision. 

 

14. Cutting and Repairing Openings: 

 

(i) The CONTRACTOR shall cooperate with work to be done under other sections and Divisions by 

providing full information in advance as to openings required in walls, slabs and footings for all 

piping, duct, conduit and equipment, including information on the proper positioning of sleeves. 

 

(ii)  Any drilling or cutting required to carry out work under this contract shall be the responsibility of the 

CONTRACTOR, and the cost thereof shall be borne by him. 

 

(iii)  For any holes in concrete, the CONTRACTOR shall provide, accurate position and install sleeves in 

the form(s) before the pouring of the concrete. The CONTRACTOR shall pay any additional costs 

that may be required for cutting any holes as a result of the incorrect positioning of sleeves. All holes 

through existing concrete shall be core drilled or saw cut. The CONTRACTOR shall seek and obtain 

the prior written approval of the ARCHITECT before drilling or cutting any holes in existing 

concrete. 

 

(iv) It shall be the responsibility of the CONTRACTOR to ascertain that all chases and openings are 

properly located. 

 

15. Cleaning and Protection: 

 

(i) The CONTRACTOR shall keep the work clean and free of waste. All materials delivered to the job 

site shall be promptly stored in an approved area to minimise congestion or interference with other 

trades or with the orderly progress of the work. 

 

(ii)  Debris of any kinds shall be removed from the exterior and interior of all equipment, piping, conduit, 

junction boxes, ductwork, accessories and appurtenances upon completion of the work, and prior to the 

operation of any system and/or final inspection or and testing. 

 

(iii)  The CONTRACTOR shall provide for the safety and good condition of any and all equipment and/or 

materials until final acceptance by the ARCHITECT. 

 

(iv) The CONTRACTOR shall protect all materials and equipment from damage, provide adequate and 

proper storage facilities during the progress of the work, and take special care to provide proper 

protection for bearings, open connections, etc. 

 

16. Shop Drawings 
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The Contractor shall prepare detailed shop drawings and obtain necessary approval from Engineer-in-

Charge, before execution of items of work such as Aluminium Works, Stainless Steel Works etc. 

 

17. As Built Drawings 

 

The CONTRACTOR shall submit 2 sets of As Built Drawings and the floppies for all trades of work to the 

ENGINEER-IN-CHARGE for his approval along with the Final Bill. 

 

18. Permissions and Licences 

 

The CONTRACTOR shall be responsible for obtaining all due sanctions and the completion certificate of 

the building from the statutory authorities before or within one month of the virtual completion of the 

building. He will be provided all requisite assistance by the EMPLOYER and architect, but will be 

reimbursed only for legal & valid receipts produced against above sanctions. The EMPLOYER will 

entertain no claims without official receipts. 

 

19. Secrecy 

 

(i) The details, information, drawings, specification of material etc. being provided therein are the 

absolute and exclusive property of the EMPLOYER. 

 

(ii)  The Contractor is required to keep all the information / details / drawings / materials specifications 

confidential and to maintain secrecy. 

 

(iii)  No information relating to the works shall be copied or otherwise reproduced in any way or 

conveyed to any third party except as may be essential for proper execution of the works or with the 

prior written consent of Architect. 

 

(iv) All contract documents and any other further information deemed relevant by the Architect together 

with all copies of the same made by Contractor, his subcontractors and suppliers, other concerned 

with the Works and authorized third parties shall be returned by Contractor to the EMPLOYER upon 

completion, termination or abandonment of the Contract. 

 

(v) Neither the Contractor nor his subcontractors, suppliers or any third party shall display any 

signboards or other form of advertisement at or near the site, until and unless approved by 

EMPLOYER / Architect. 

 

(vi) Neither the Contractor nor his Sub-CONTRACTORs, suppliers or any third party shall use or permit 

to be used any details of the works in any form of publicity or advertisement in any part of the 

world. 

 

(vii)  Photographic equipment shall not be taken on or near the site and the taking of photographs at or 

near the site is strictly forbidden until and unless permitted by EMPLOYER / Architects in the 

interest of the project. 

 

 The Contractor shall incorporate into any Sub-contract or Supply Agreements in connection with the 

works a clause imposing upon the Sub-CONTRACTOR or supplier the same obligations as are 

imposed upon the Contractor by this clause.  

2.  ELECTRICITY AND WATER FOR CONSTRUCTION   

The Contractor shall arrange temporary water and electricity connections at his own cost. 

 

3.  SEWAGE   

Temporary sewage connection to the staff toilet and labour quarter is required  to be provided by contractor 

by installing adequate capacity septic tank.   
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4.  TAXES, DUTIES AND INSURANCE    

The Tenderer shall include all Government taxes, duties, Cess, charges such as GST, Labor Cess etc in the 

bid price. All expenses towards insurance costs to be included in the bid price. 

 

5.   SECURED ADVANCE    

The CONTRACTOR, on signing an indenture in the form to be specified by the Engineer-in-Charge, shall 

be entitled to be paid during the progress of the execution of the work up to 65 % of the material cost 

against (submission of invoice) or 65% of item rate, whichever is less, for materials such as  cement, steel, 

bricks, tiles, stone etc  which are non-perishable, non-fragile and non-combustible and are in accordance 

with the contract  and  which  have  been  brought  on  the  site  in  connection  therewith  and  are 

adequately  stored  and/ or  protected  against  damage  by  weather  or  other  causes but which have not at 

the time of advance been incorporated in the works. Such advances shall be deducted completely in the next 

RA bill. Material advance can be claimed only in the following R.A. Bill and no separate bill shall be raised. 

 

Materials against which advance is paid shall not be removed from site. Undertaking should be given  by 

CONTRACTOR to Employer, stating that  materials  remains in safe custody of CONTRACTOR , is 

safeguarded against losses due to the CONTRACTOR postponing the execution of the work or due to 

shortage or misuse of the materials,  or any unstated reason. 

 

6.  SITE FACILITIES   

The Contractor shall make arrangements for his site office cement godown (300 sqft.) and project engineerôs 

office (200 sq.ft.) with tables, chairs, lockable cupboards, drinking water, display board etc. 

7.   ACCESS TO SITE AND ENVIORNMENT   

The Contractor shall acquaint himself with the proposed site of work, conditions at worksite, its sub-soil 

strata, underground water table and its approach roads to the site of work, plot boundaries and other site 

environment before filling quotations. For carriage of materials to the work site preparation of new approach 

road or repair to existing is required , it would be done by the contractor at his own cost for which nothing 

extra shall be payable.    

8.    CONSTRUCTION PROGRAMME   

The Contractor shall submit detailed construction program within first week of allotment of work showing 

bar chart, progress of work, financial flow, decision required and the no of skilled unskilled labours to be 

provided.   

9.   RATES 

Rates quoted in the BOQ shall be inclusive of all taxes, leads, lifts, handling costs, transportation, local or 

outstation, wastage etc.  

In case any activity, though specifically not covered in description of Bill of Quantities, but is required to 

complete the work as per scope of work, scope of supply, specifications, standards, drawings, General 

Conditions of contract, special conditions of contract or any other part of tender documents, the quoted rates 

shall be deemed to be inclusive of cost incurred for all such activities. 

10.  SECURITY   

The Contractor shall make this own security arrangements for protection of construction material and 

equipment.    

11.   CEMENT CONCRETE AND STEEL TESTING   
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For the purpose of assuring desired concrete strength the mix design of the sand, metal and cement to be 

obtained from the approved laboratory, well in advance before first concreting is done. Contractor shall 

make the mixing boxes as per mix design weigh batchers and for every slab concrete, the sample concrete 

cubes shall be taken and tested in the laboratory. No additional payment will be made for this. The 

Contractor shall be responsible for achieving minimum desired concrete strength.    

12.   CEMENT AND STEEL SUPPLY    

Cement and structural steel as well as M.S. and tor steel/TMT bars (Fe500 D) required for the construction 

shall be procured by the Contractor and the respective item rate should include all the factors involved.   

Grey ordinary Portland cement 53 grade confirming to IS12269 ï 1987 and 43 grade confirming to 

IS8112-1989, reinforcement steel Fe 500 conforming to IS 1786 and structural steel confirming IS 2062 

shall be procured by the Contractor and stored at the site of work as certified by consultant during the work 

in progress.    

Cement shall be stored in separate godown with pucca floor, waterproof wall and roof. The cement bags 

shall be stacked horizontally, continuous in each tier. These stacks shall be in rows of 12 bags high with 

clear minimum space of 600mm around. The capacity of the godown shall be equal to 20% of the 

theoretical consumption for the whole work.   Contractor must carry out the required tests of cement and 

steel brought to site including chemical analysis and submit the test results to consultants for scrutiny and 

approval before using it in works. The rejected material shall be removed immediately from the site by the 

Contractor. Contractor should make his own arrangement to unload, transport to his godown and stack as 

also the testing, at his cost and ensure safe custody of materials procured by him. It would be mandatory on 

the contractor to submit the test certificate of lots of cement and steel procured from the manufacturer.   

Care should be taken in use of cement. Consumption of cement will be assessed on constants standard / 

attached along with the tender and derived constants (for items not in the schedule). Upper limit of cement 

wastage shall be 2% of the theoretical consumption and the Contractor shall have to submit cement 

consumption. Contractor shall maintain the cement consumption register and shall be daily signed by 

Project Engineer and the Contractor. Reconciliation of cement shall be done by same consideration. If 

there is less consumption of cement as compared to theoretical consumption then the difference shall be 

recovered at the rate of 200% of prevailing market rate from the contractor. All concrete i.e. M20 and 

above grade shall be weigh batch mixing. The mix should be a design mix which Contractor shall furnish 

immediately after commencement of the work to employer.   

Measurement for steel will be recorded as per actual work done at site adopting the standard weights in 

kgs/rmt as per the relevant IS code. No rolling margins will be allowed for additional payment. Rate shall 

include wastage. Bar bending schedule shall be submitted to Project Engineer before tying of the 

reinforcement.  

Care should be taken to cut the steel and use it judiciously to avoid wastages in the form of small cut 

lengths the balance steel left cover at site shall be Contractors property and the Contractor should remove 

the same after the completion of the work with due permissions of the owner. However Contractors can 

take away the wastages i.e. pieces less than one meter lengths in order to keep the site clean with prior 

consent of the owner.  Foundation bolts in concrete / masonry shall be of Mild Steel Round bars 

confirming to Fe250.   

13.    COMPLIANCE TO GOVERNMENT REGULATIONS AND BUILDING BYE LAWS    

13.1  The work shall be carried out in the manner complying in all respects with requirements of 

relevant Bye-laws of the local body under the jurisdiction of which the work is to be executed or as 

directed by Project Engineer ICAI and nothing extra shall be payable on this account.   



 

75 of 139  

13.2  The work of water supply, internal sanitary installations and drainage work etc. shall be carried out 

as per local Municipal Corporation or such local body bye-laws and the contractor shall produce 

necessary completion certifications, wherever required, from such authorities after completion of 

work.   

13.3  Water tanks, taps, pipes, fittings and accessories shall conform to bye-laws and specifications of 

the Municipal body/Corporation. The contractor should engage licensed plumbers for the work and 

get the materials (fixtures and fittings) tested by the Municipal- Authorities, wherever required, at 

his own cost and nothing extra shall be payable.   

13.4  The contractor shall comply with proper and legal orders and directions of the local or public 

authority or municipality and abide by their rules and regulations and pay all fees and charges 

which may be liable.   

13.5  The contractor shall give due notices to Municipal, Police and / or other authorities that may be 

required under the law /rules under force in the area and obtain all requisite licenses for temporary 

obstructions/enclosures and pay all charges which may be leviable on account of his execution of 

work under the agreement. Nothing extra shall be payable on this account.   

13.6  The contractor shall comply with bye laws of Fire Fighting Department, wherever required, & 

obtain a certificate of completion from them. No extra claim shall be admissible on this account.    

14.    MATERIAL SUPPLIED BY ICAI   

No material will be supplied/issued by the ICAI. The contractor will have to arrange all the materials required 

for the work including all costs such as transportation, taxes etc.   

 

 

 

ADDITIONAL CONDITIONS  

1. INSPECTION AND TESTING  

 

 The EMPLOYER shall carry out inspection and testing at manufacturer's works for items such as 

water treatment plant, electrical panels & pumps covered under this contract. No equipment shall be 

delivered without prior written confirmation from PMC. In case factory inspection is carried out then 

all travelling and lodging expenses shall be borne by Employer for maximum two persons.  All 

expenses related to testing shall be to Contractor account.  Tests on site for completed works shall 

demonstrate the following, among other things. 

 

 That the equipment installed complies with specification in all respects. 

 That all items operate efficiently and quietly to meet the specified requirements. 

 

 That all electrical circuits are correctly protected and that protective devices are properly coordinated. 

 

 The contractor shall provide all necessary instruments and labour required for testing, shall make 

adequate records of test procedures and readings, shall repeat any tests requested by the PMC and shall 

provide test certificate signed by a properly authorized person. Such test shall be conducted on all 

materials and equipments and tests on completed work as called for by the PMC at contractorôs 

expenses unless otherwise called for. 

 

 If it is proved that the installation or part thereof is not satisfactorily carried out, then the contractor 

shall be liable for the rectification and retesting of the same as called for by the PMC whose decision 

as to what constitutes a satisfactory test shall be final. 
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 The above general requirements as to testing shall be read in conjunction with any particular 

requirements specified elsewhere.  

 

2.  SHOP DRAWINGS 

 

 All the shop drawings shall be prepared on computer through Autocad System based on Architectural 

Drawings, site measurements and Interior Designerôs Drawings. Within four weeks of the award of the 

contract, contractor shall furnish, for the approval of the Architect/Consultant, two sets of detailed 

shop drawings of all equipment and materials including layouts for Plant room, Pump room, Typical 

toilets drawings showing exact location of supports, flanges, bends, tee connections, reducers, detailed 

piping drawings showing exact location and type of supports, valves, fittings etc; external insulation 

details for pipe insulation etc; electrical panels inside/outside views, power and control wiring 

schematics, cable trays, supports and terminations. These shop drawings shall contain all information 

required to complete the Project as per specifications and as required by the Architect / Consultant / 

EMPLOYERôs site representative. These Drawings shall contain details of construction, size, 

arrangement, operating clearances, performance characteristics and capacity of all items of equipment, 

also the details of all related items of work by other contractors. Each shop drawing shall contain 

tabulation of all measurable items of equipment/materials/works and progressive cumulative totals 

from other related drawings to arrive at a variation-in-quantity statement at the completion of all shop 

drawings.  Minimum 5 sets of drawings shall be submitted after final approval along with CD. 

 

 Shop drawings shall be submitted for approval four weeks in advance of planned delivery and 

installation of any material to allow Architect/Consultant ample time for scrutiny. No claims for 

extension of time shall be entertained because of any delay in the work due to his failure to produce 

shop drawings at the right time, in accordance with the approved programme. 

 

 Manufacturerôs drawings, catalogues, pamphlets and other documents submitted for approval shall be 

in four sets. Each item in each set shall be properly labelled, indicating the specific services for which 

material or equipment is to be used, giving reference to the governing section and clause number and 

clearly identifying in ink the items and the operating characteristics. Data of general nature shall not be 

accepted. 

  

            Samples of all materials like valves, pipes, insulation, control wires etc shall be submitted to the 

EMPLOYERôs site representative prior to procurement. These samples shall be submitted in two sets 

for approval and retention by EMPLOYERôs site representative and shall be kept in their site office for 

reference and verification till the completion of the Project.  Wherever directed a mockup or sample 

installation shall be carried out for approval before proceeding for further installation. 

 

 Approval of shop drawings shall not be considered as a guarantee of measurements or of building 

dimensions. Where drawings are approved, said approval does not mean that the drawings supersede 

the contract requirements, nor does it in any way relieve the contractor from any responsibility or 

requirement to furnish material and perform work as required by the contract. 

 

 Where the contractor proposes to use an item of equipment, other than that specified or detailed on the 

drawings, which requires any redesign of the structure, partitions, foundation, piping, wiring or any 

other part of the mechanical, electrical or architectural layouts; all such re-design, and all new 

drawings and detailing required therefor, shall be prepared by the contractor at his own expense and 

got approved by the Architect/Consultant/ EMPLOYERôs site representative.  Any delay on such 

account shall be at the cost and consequence of the Contractor. 

 

 Contractor shall prepare coordinated services shop drawings based on the drawings prepared by 

Electrical Contractors to ensure adequate clearances are available for installation of services for each 

trade. 

 

 Where the work of the contractor has to be installed in close proximity to, or will interfere with work 

of other trades, he shall assist in working out space conditions to make a satisfactory adjustment. If so 

directed by the EMPLOYERôs site representative, the contractor shall prepare composite working 

drawings and sections at a suitable scale, not less than 1:50, clearly showing how his work is to be 

installed in relation to the work of other trades. If the Contractor installs his work before coordinating 
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with other trades that may cause any interference with work of other trades, he shall make all the 

necessary changes without any extra cost to the EMPLOYER. 

 

 Within two weeks of approval of all the relevant shop drawings, the contractor shall submit four copies 

of a comprehensive variation in quantity statement, and itemized price list of recommended (by 

manufacturers) imported and local spare parts and tools, covering all equipment and materials in this 

contract. The PMC shall make recommendation to EMPLOYER for acceptance of anticipated 

variation in contract amounts and also advise EMPLOYER to initiate action for procurement of spare 

parts and tools at the completion of project. 

 

3. ACCESSIBILITY  

 

 The Contractor shall verify the sufficiency of the size of the shaft openings, clearances in cavity walls 

and suspended ceilings for proper installation of his piping and other ancillaries. His failure to 

communicate insufficiency of any of the above shall constitute his acceptance of sufficiency of the 

same. The Contractor shall locate all equipment which must be serviced, operated or maintained in 

fully accessible positions. The exact location and size of all access panels, required for each concealed, 

valve or other devices requiring attendance, shall be finalized and communicated in sufficient time, to 

be provided in the normal course of work, failing which the Contractor shall make all the necessary 

repairs and changes at his own expense.  Access panel shall be standardized for each piece of 

equipment / device / accessory and shall be clearly nomenclature / marked. 

 

 

4. COMPLETION OF INSTALLATION  
 

On completion of the installation, a certificate shall be furnished by the contractor, counter signed by 

the licensed supervisor, under whose direct supervision the installation was carried out. This certificate 

shall be in the prescribed form as required by the local authority. 

 

 The contractor shall be responsible for getting the entire electrical installation duly approved by the 

local authorities concerned, and shall bear expenses if any, in connection with the same. 

 

5. BALANCING AND TESTING  

 

 Balancing of all water systems and all tests as called for shall be carried out by the contractor through 

a specialist group, in accordance with the Specifications and ASPE / ASHRAE Guide lines and 

Standards. The installation tests shall be carried out in the presence of the representatives of the 

Architect/Consultant and EMPLOYERôs site representative and the defects if any shall be removed. 

 

6. COMPLETION DRAWINGS  

 

 Contractor shall periodically submit completion drawings as and when work in all respects is 

completed in a particular area. These drawings shall be submitted  in the form of  two sets of CDôs and 

four portfolios (300 x 450 mm) each containing complete set of drawings on approved scale indicating 

the work as - installed. These drawings shall clearly indicate complete plant   room   layouts, piping 

layouts, location of wiring   and sequencing of automatic controls, location of all concealed piping, 

valves, controls, wiring and other services. Each portfolio shall also contain consolidated control 

diagrams and technical literature on all controls. The contractor shall keep f one set of these 

consolidated control diagrams in glass frame, in the plant room.   

 

7. OPERATING INSTRUCTION & MAINTENANCE MANUAL  

 

 Upon completion and commissioning of WORK, the contractor shall submit a draft copy of 

comprehensive operating instructions, maintenance schedule and log sheets for all systems and 

equipment included in this contract. This shall be supplementary to manufacturersô operating and 

maintenance manuals. Upon approval of the draft, the contractor shall submit four (4) complete bound 

sets of typewritten operating instructions and maintenance manuals; one each for retention by 

Consultant and EMPLOYERôs site representative and two for EMPLOYERs Operating Personnel. 

These manuals shall also include basis of design, detailed technical data for each piece of equipment as 
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installed, spare parts manual and recommended spares for 4 year period of maintenance of each 

equipment. 

 

 Preventive Maintenance Schedule for each equipment / panel shall be submitted along with Operation 

and Maintenance Manual. 

 

8. ON SITE TRAINING  

 

 Upon completion of all work and all tests, the Contractor shall furnish necessary operators, labor and 

helpers for operating the entire installation for a period of fifteen (15) working days of ten (10) hours 

each, to enable the EMPLOYERôs staff to get acquainted with the operation of the system. During this 

period, the contractor shall train the EMPLOYERôs personnel in the operation, adjustment and 

maintenance of all equipment installed. 
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SECTION - V: TENDER FORM& APPENDIX TO TENDER FORM  

TENDER FORM  

 

To 

ééééééééééééééé. 

ééééééééééééééé. 

ééééééééééééééé. 

 

Dear Sir: 

 

I/We do hereby tender for the execution of the work specified in the underwritten memorandum within the 

time specified at the rates therein and in accordance with & in all respects as per the specifications, drawings, 

designs and instructions supplied by you, which I/We have read very carefully. 

 

MEMORANDUM : 

 

Construction of ñICAI BHAWANò for The éééééééééééééééé  
 

I/We hereby distinctly and expressly declare and acknowledge before the submission of my/our tender, I/We 

have carefully followed the instructions and read the specifications and read the schedule of quantities, 

examined the drawings and clearly understood all the conditions of tender.  I/We have also seen the location 

where the said work is to be done and made such investigations of the work required to enable me/us to 

complete the work successfully. 

 

Should this tender be accepted in whole or in part, I/We hereby agree to abide by and fulfill all the terms and 

conditions annexed hereto.   

 

I/We also agree to furnish the required deposits in the form and shape as stipulated in tender documents. 

 

I/We agree to keep the offer open for 90 days from the date of opening of tender. 

 

I/We accept that you are not bound to accept the lowest tender or bound to assign any reason for rejecting 

my/our tender. 

 

Please find attached herewith Demand Draft No. _______________ dated ________ drawn on 

_________(Bank) for Rs. ___________/- against the Earnest Money Deposit. 

 

Please also find attached my / our income tax. GST clearance certificates, last audited balance sheet, company 

profile deed and solvency certificate including work contract registration as requested. 

 

We understand and accept the Payment Terms as stipulated in the General / Special Conditions of tender 

documents. 

 

Yours faithfully, 

 

Name of the Partner /Officer of company 

 

Signature of Partner / Officer of company 

 

Seal of company  Date:-________________.  
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APPENDIX TO THE FORM OF TENDER  
 

Sl No. Clause No. Brief Description of Clause 

1.  Name of Work 

 
Construction of ñICAI BHAWANò at PLOT NO. 05, 

SECTOR 05, IMT MANESAR, GURUGRAM   

2.  Cost of Tender Document  Rs. 5,000/- (Non-refundable) + Rs. 500/- (in case requested 

by post). Cost excluding applicable GST 

 

3.  Earnest Money Deposit In the form of DD/ Pay Order/ Bank Guarantee for an Amount 

of Rs. 26,65,000.00/- 

4.  Validity of the BID 90 days 

 

5.  Commencement of work Within 15 days from the date of Letter of Intent/ Work Order 

or handing over of site, whichever is later. 

6.  Time of Completion inclusive of 

holidays & rainy period. 

12 Months  

7.  Signing of Contract Agreement Within 15 days of issue of Letter of Intent/ Work Order 

 

8.  Performance Security Deposit 

 

 

 

 

5% of the contract amount (to be submitted before signing 

agreement) in the form of Bank Guarantee in favour of 

Secretary, ICAI, payable at New Delhi. The validity of which 

will be up to Defect Liability Period plus 90 Days.  

 

9.  Release of Performance Security Full performance security (5%) shall be refunded after 

completion of Defect Liability Period. 

 

10.  Additional Performance Security 

against low quoted items 

Additional Performance Security Amount will be calculated 

as per provisions given in the Tender Documents. This will be 

released as per provision in the Tender Documents. 

 

11.  Mobilization Advance 10%   of   the Contract price against submission of BG 

equivalent to 110% of advance amount, valid till the 

Completion Period of contract period. It shall be recovered 

from 1st RA bill onwards @ 12.50 %.  

12.  Retention Money 10 % of Contract Value to be deducted from each RA bill. 

Alternately, Contractor can submit BG for equivalent amount 

before payment of 1st RA bill.  

 

BG will be valid till completion of contract period plus 90 

days. 

 

13.  Release of Retention Money 50 % will be released within 30 days of issuing virtual 

completion certificate. Balance 50% along with release of 

final bill. 

 

14.  Insurance 

 

 

 

 

 

 

 

 

 

 

 

ü Contractor's All Risk Insurance Policy to inter alia cover 

the following: 

¶ Contract Price plus 10% for the period of completion 

of the works + defect liability period.  

¶ Civil commotion, riots, war, earth quake, terrorist 

attack and other disturbances. 

¶ All Plant and machinery owned by the Contractor for 

the project. 

¶ Damage insurance against loss or damage by fire or 

any other disaster to the works during construction 

until its completion. 

ü Workmen Compensation Policy to be taken by contractor. 
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ü Third Party Insurance Policy 

ü Any other insurance policy not referred above but 

mandatory to indemnify ICAI against all types of losses. 

 

15.  Secured Advance on Non-

perishable Material 

 

65 % of the material cost (against submission of invoice) or 

65% of item rate, whichever is less. 

16.  Running Account Bills  Max. One bill per month will be entertained. Bill     

value should not be less than Rs. 50 lacs. 

17.  Payment of Running Account  

Bills 

 

 

 

 

Within 21 (twenty one) days from the date of submission of 

bill, if found in order 

 

All bills along with measurements to be checked by PMC/ 

Architect. However, if the EMPLOYER feels, they may get it 

cross-checked. 

 

18.  Final Bill Contractor to submit the final bill within 30 days of issue of 

virtual completion certificate. PMC / Architect to certify in 

next 30 days. EMPLOYER to release payment in next 30 

days. 

 

19.  Taxes and Duties All Government taxes and duties, GST, Labor Cess etc. to be 

included in the bid price. 

 

20.  Freight, Insurance, Packing, 

Forwarding, Loading & 

Unloading 

To be included in the bid price. 

 

21.  Quantity Variation The Quantity mentioned in BOQ can vary up to any extent on 

either side. Any item can be deleted. Nothing extra shall be 

paid on this account in the rate quoted. 

22.  Escalation No Escalation shall be payable during the contract period, 

whatsoever may be the reason. 

 

23.  Electricity & Water Electricity, drinking water and water for construction to be 

arranged by CONTRACTOR at his own cost. 

 

24.  Period of Maintenance/ Defect 

Liability Period 

12 (twelve) Months from date of issue of completion 

certificate by Architect/ PMC. 

 

25.  Liquidation Damages  

If  the  CONTRACTOR fails to complete the works  by  the 

due date or within extended time, the Contractor shall be 

liable to pay Liquidated Damages to the EMPLOYER  at the 

rate of 0.5 % of the contract value for every  week of delay  

subject to a  maximum  of  10% of the contract value. In 

addition to Liquidated Damages, in case the delay is beyond 4 

months, it shall render the Retention Money to be forfeited 

and in addition a penalty of Rs. 10 Lacs (Rupees Ten Lacs 

Only) will be payable by the CONTRACTOR and the 

Contract will come to end and the EMPLOYER shall be at 

liberty to withdraw the work and get it executed from any 

other agency at Contractorôs risk and cost and the site shall be 

vacated by Contractor immediately. 

 

 

¶ If the  rates  for  altered, substituted  or additional   work are not specifically  provided  in  the tender, 

then such  rates  will  be  derived  from the rates for a similar class of  work as specified in the tender. 
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¶ If the rates of altered, substituted or additional work cannot be determined in the manner specified 

above, then the rates of such items of work shall be computed based on the Analysis of Rates as 

provided in CPWD, Analysis of Rates (latest edition). Water & Electricity charges even if provided in 

the analysis will not be allowed  since same are deemed to be included in the 15% (Fifteen Percent) to 

be added towards establishment, overheads, water and electricity, POL charges, contingency and 

CONTRACTOR profit, tool and tackles etc. 

 

¶ If the rates for the altered, substituted or additional   work cannot be determined in the manner 

specified above, then the rates for the same shall be decided based on actual cost to the 

CONTRACTOR at site including labour (for which CONTRACTOR shall produce sufficient proof) 

plus 15% to towards establishment, overheads, water and electricity, POL charges, contingency and 

Contractorôs profit, tool and tackles etc cover profits & overheads of CONTRACTOR. 

 

 

 

 

(Signature of the Authorized person)  Designationéééééééééééééééé.. 
 

Date: éééééé Name of the firm:éééééééééééééééé.................. 

 

(Official Seal)...................................... Addressééééééééééééééééé... 
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SECTION - VI: EVALUATION FORMATS  
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SECTION VI - EVALUATION FORMATS  

FORM óAô 
FINANCIAL INFORMATION  

 

I. Financial Analysis - Details to be furnished duly supported by figures in Audited balance sheet/ profit 

& loss  

account for the last five years duly certified by the Chartered Accountant, as submitted by the applicant  

to the Income Tax Department (Copies to be attached).  

 

Year Ending on 31
st
 

March  

Profit/ Loss Turnover Remarks 

2015    

2016    

2017    

2018    

2019  

 

  

 

 

II. Financial arrangements for carrying out the proposed work: 

 

 

 

 

III. Statement of Revenue from Delhi/NCR in past 3 years 

 

GST No (of Delhi/NCR) -  

Year Ending on 31
st
 

March  

Turnover Remarks 

2017   

2018   

2019   

 

 

 

 

Signature of Chartered Accountant with Seal                                                                Signature of  Tenderer(s). 
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FORM   ñBò 

 

                    FORM OF BANKERSô CERTIFICATE FROM A SCHEDULED BANK  

 

This is to certify that to the best of our knowledge and information that 

M/s./Shéééééééééééééééé.having marginally noted address customer of  

our bank are/is respectable &can be treated as good for any engagement up to a limit of 

Rséééééé. 

(Rupeeséééééééééééééééééééééééééééééé..)  

This certificate is issued without any guarantee or responsibility on the bank or any of  the officers.  

 

 

                                                                                                                                                   (Signature)   

                                                                                                                                                   For the Bank 

 NOTE 

 

(1) Bankers certificates should be on letter head of the Bank, sealed in cover addressed to tendering authority.  

(2) In case of partnership firm, certificate should include names of all partners as recorded                                                

with the bank. 
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